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Rayne Catholic Elementary School and/or the Administration with the permission of
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programs, athletic and other school administered programs.
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Please
DEFINE YOUR PURPOSE!

Why do | choose to send my children here?

Rayne Catholic’s Purpose is to provide a
1. Spiritual Atmosphere in which God is always present and at
the center of every activity, with an
2. Academically challenging curriculum with higher educational
standards, and a
3. Safe Environment which is structured in discipline and
accountability.

The school and the parent/guardian role
IS a working partnership. If, in the
opinion of the pastor and the school’s
administration, this partnership is
broken, parents/guardians  wil be
required to withdraw their student(s)
from the school.




Parental Agreement

It is understood, given that this is a parochial school
owned and operated by the St. Joseph Roman
Catholic Church Parish in the Diocese of Lafayette,
Louisiana, in accordance with the rulings of the
United States Supreme Court, that all parents,
students, employees, and on-campus guests have
relinquished, and are not entitled to, any rights
granted by the United States Constitution.

Parents and students agree to be governed by the
handbook and to support school policies,
procedures, regulations, rules and personnel. The
Parent-Student Handbook is part of the contract
existing between the school and the
parents/students. By signing the contractual
‘Registration’ document, parents/quardians have
agreed to abide by all policies stated in _this
handbook.
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Forward to Parents:

Thank you for choosing Rayne Catholic Elementary for your child's education. We at Rayne Catholic
believe that Catholic education is the unifying force that builds and develops a whole person, spiritually,
intellectually, morally, and socially. We base this on the premise that each individual is of supreme worth
and dignity.

The success of our educational endeavors is dependent upon participation by parents, students, faculty,
staff, and members of the community. We consider ourselves a family who works and prays together, who
contributes the unique gifts and talents given to each of us by God, to provide for each child's growth and
development. Throughout the academic year each of us will be called upon to participate in school
activities. We invite all parents to accept the challenge of moving a very good education system beyond
greatness to excellence.

The faculty and staff of Rayne Catholic are committed to the educational excellence of each child. We
function as a family of Christ. Our commitment is to prepare children to accept the differences of one
another, to realize that life is precious and to provide experiences in the educational processes that will
bring out the best in each child.

This handbook is prepared especially for parents. It provides a fundamental guide for a quality education.
It will familiarize you with the policies guiding the school, but most importantly it will enable you to assist
and support your child in his/her educational endeavors. Please review the contents carefully.

Please take the time to carefully read and discuss this handbook as a family. If you have any questions
please call the school office for clarification of policies. The Diocesan Handbook of Policies is available in

the Principal’s office for further clarification.

The Faculty and Staff of Rayne Catholic Elementary

Ahave called you by name,

and you are mine.
Because you are precious in my eyes
and glorious and because I Love You.

Fear not, for I am with you.”
Isaiah 43:1-5

Rayne Catholic Elementary School students and parents must conform to all the regulations and
expectations which are devised for the welfare of the whole student body. ATTENDANCE AT RAYNE
CATHOLIC ELEMENTARY SCHOOL IMPLIES A WILLINGNESS TO COMPLY WITH ALL RULES
AND EXPECTATIONS SET FORTH IN THIS HANDBOOK.



ORGANIZATION AND ADMINISTRATION

Rayne Catholic Elementary is a Catholic School in the Diocese of Lafayette. Diocesan policies state:

1. The Bishop is the Chief Administrator of all schools in the Diocese of Lafayette.

2. The Diocesan Advisory Council serves in an advisory capacity to the Bishop.

3. The Pastor or the Chancellor appointed by the Bishop by virtue of Canon Law is the responsible
authority for the local school. By virtue of his office, it is the responsibility of the pastor to
ratify or not to ratify all policies which regulate the administration of the school according to
diocesan policy and the norms of Canon Law. It shall also be the responsibility of the pastor to
work in close collaboration with the principal and the school and to seek the advice of the local

school board as appropriate.

The Rayne Catholic Elementary Advisory Council serves to advise the pastor/chancellor and operates
within the parameters of the policies approved by the Bishop. The primary functions of the Advisory
Council is to develop a budget to provide for the school’s financial and physical well being and growth; to
implement a development program incorporating a long-range plan which includes active, positive public
relations and marketing of the school; and to formulate broad policies for the school.

The Principal is the educational leader in the Catholic school and is responsible for
implementing diocesan and local school policies.

Diocesan School System

DIOCESAN
ADVISORY |- - - - - - 4 BISHOP
COUNCIL
' |
DIOCESAN ASTOR)
EDCATION CHANCELLOR
OFFICE LOCAL
| ADVISORY
—— COUNCIL
| :
PRINCIPAL
[
STAFF FACULTY PARENTAL
ORGANIZATIONS
\ (HOME AND SCHOOL)
STUDENT
BODY

Directive Authority

Advisory 0 o————————————
Communication  ............




HISTORY of RAYNE CATHOLIC ELEMENTARY SCHOOL
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Father Joseph Antonio, a pious priest of St. Joseph Parish in Rayne, Louisiana, had a dream to bring
the sisters of Mt. Carmel to this tiny settlement. Bon Pere Antonio, as he was referred to, did not live
to see his dream fulfilled. He died of a stroke on August 15, 1891 and the Sisters of Mt. Carmel
arrived on December 16, of that same year. His work was the “planting of the seed that yielded a
hundredfold”- Catholic Education in Rayne.

Hardships were many for the Sisters’ home was incomplete when they arrived. The Archbishop of
New Orleans stipulated that the Sisters receive and own the property on which the convent was built.
The sum of $531.00 was paid to the St. Charles College in Grand Coteau, Louisiana, for the property
with the understanding that the sisters give gratuitous education to the children whose parents were
too poor to pay tuition.

The school opened on February 8, 1892 and in May of the same year the convent housed a class
where boarding was afforded young girls. In 1899, Father Blasé Branche, the then pastor of St.
Joseph Parish, supervised a plan to move the old church to the field south of the present Rayne
Catholic School for a boy’s school that was nicknamed “Little Heaven.”

From its foundation in 1891 to 1929, Mt. Carmel Academy was a private school centered in the
Rayne Catholic Elementary block. The two-story convent school housed both the sisters and the
boarders with classrooms upstairs and downstairs. Mother Superior Camille Mouton guided the
ever-growing institution from 1909 to 1917 serving as superintendent.

In 1929 the fourth pastor of St. Joseph Parish, Father Hubert Lerschen, directed his leadership to his
greatest interest in education knowing that a well-established school was a “tower of Parochial
strength.” His first step was to seek accreditation from the State of Louisiana. The new parochial
school evolved and was named St. Joseph High School using five sisters of Mt. Carmel as the staff.
The first year would handle up to and including the 8th grade and one grade level per year would be
added if enrollment were justified. With only 11 grades in secondary schooling at that time, a
standard graduation was projected for the year 1933.

The new decade of the 1940’s opened with more change. Lay teachers were added along with a band
director. Also added was the six-man football team coached by Fathers L.C. Habetz and Ignatius
Martin. The school also had a boxing team that competed against Cathedral High and Landry
Memorial.

By 1941, the school and parish celebrated the 50th anniversary celebration of the arrival of the
Sisters of Mt. Carmel. That year the graduating class included 23 students. The Governor of
Louisiana addressed the graduates. A stirring message of patriotism was delivered in which he
reviewed the great need for religion and an abiding faith in the democratic way of life as the most
effective weapon with which the great nation could face the uncertain future that lies ahead.

After the war years in 1948, St. Joseph High School received the news from the State Department of
Education announcing the addition of a 12" year to the curriculum. OnIR/ the graduating class of
1948 was not dismayed with the news because they had completed their 11" and final year.

In the early 1950’s Father Lerschen, who was now a Monsignor, began to plan the construction of a
new St. Joseph High School. In January 1957, the final plans of Grimball-Amerongen were
submitted to the Bishop and the contract was awarded to Gossen Construction Company of
Lafayette, the owner being a former parishioner and mayor, Joseph Gossen. By December 5, 1957,



results of Monsignor’s effort were seen on the front page of the local newspaper. The “Grand day of
Celebration for the Dedication of the Modernistic, St. Joseph High School” was enjoyed by the
faculty, students, and parishioners of the parish.

By the mid 1960’s it was realized that times were changing. Monsignor had retired and fewer sisters
were teaching. Times were difficult for parochial high schools, so consolidation was the talk of
things to come. In November a quote from the local newspaper stated: “The proposed Notre Dame
High School, serving 8 Catholic parishes in Acadia will open temporarily next fall on the St. Michael
High School Campus.” Pastor Emery Labbe’ and members of the Lay Committee, as well as the
students and faculty of St. Joseph High School played a large part in the transition that took place. In
the spring of 1967 the last graduating class of “old St. Joe High” made its plans for a graduation that
would always be remembered.

As the decade of the 1970°s dawned on the small Catholic school, there was to be another powerful
change. When the 1971-1972 school session opened, St. Joseph Elementary and Our Mother of
Mercy, both elementary Catholic schools of Rayne, sought to meet the social challenges of the times
by pairing and coming together as one school. The local work began in the spring and by the opening
of the 1971-1972 school year a newly named school, Rayne Catholic Elementary, opened with two
campuses: grades 1 through 3 and 6 through 8 were housed at St. Joseph Hall and grades 4 and 5 at
Mercy Hall. On Wednesday, September 1, 1971 the newly formed Rayne Catholic Elementary
opened for class at both campuses with 462 students in attendance.

Throughout the decades of the 1970’s, 1980°s and early 1990°s the small school has always been
able to come through as a shining light whether it faced it a falling student enrollment, or the rising
cost of educating a student. Today, there are no longer two campuses, and the Religious are no
longer at the helm, steering the guiding path of the school. In 1994, the first lay principal, Dr. Sherry
Cormier, was appointed. Mr. Blaine Castille was appointed the second lay principal in 2002. Mr.
Fred Menard , the first graduate of Rayne Catholic to become principal of RCE, was named principal
in 2007. Through their dedication, professionalism, and high expectations of providing quality
Catholic education, registration continues to soar and a very well maintained campus are still the
order of the day.

Over one hundred years of zeal for the love of God, the love of life and community, as well as the
best of Catholic education at Rayne Catholic Elementary are not enough. Many local, civic and
church leaders of the parish of Acadia and the church parish of St. Joseph who themselves attended
as students here, look forward to the same quality of Catholic education for their children and
grandchildren who are students today and will be in the future.

)

“Unless the Lord build the house,
they labor in vain who build it.”
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MISSION

Rayne Catholic Elementary School is a community of faith steeped in the traditions established by the
sisters of Mount Carmel which exists to provide a quality Catholic education by creating a Christ-centered
atmosphere which nurtures the spiritual, intellectual, emotional, social, and physical aspects of the
individual.

STATEMENT OF PHILOSOPHY

Rayne Catholic Elementary is a community of faith, which embraces the sacraments of the Catholic Church
and promotes learning. Rayne Catholic fosters a since of community and provides for a safe and nurturing
school environment. It also provides quality instructions and educational resources to insure the academic
growth of the students. It strives to focus on the total development of the child: spiritual, intellectual,
emotional, social, and physical.

Rayne Catholic Elementary challenges and encourages its community to maintain respect in all
relationships by encountering Jesus Christ in everyone they meet. It also promotes the importance of
academic learning, the value of service, the spirit of justice and charity, and the opportunity to learn from
experiences. As a Catholic school, it embraces the responsibility of the formation of young women and
men toward adult maturity and active membership in the church and society.

As a Eucharistic community, Rayne Catholic Elementary strengthens the Christian way of life by teaching
and promoting prayer and worship as part of everyday life. In addition, it opens each member to the
experience of God’s unconditional love and empowers individuals to live out their God-given purpose.

Objectives and Goals:

A. Spiritual Development
I.  Objectives
We believe that in helping our students develop spiritually we must try to:
a. Deepen their love of God and others;
Guide them in forming a Catholic Christian conscience;
c Instill Christian awareness of the global community;
d Assist them in acquiring a genuine knowledge of their Catholic faith;
e. Be examples of true Christian living;
f. Cooperate with parents in forming Christian character in their children.
2. Goals

a. Develop a prayer life with the students through daily classroom prayer (vocal and
meditative), school liturgies and Para liturgies, sacramental preparation, and
classroom discussion.

b.  Offer Christian service through such activities as: Service Club, Thanksgiving food
collections and Christmas gifts to the needy, personal prayer and financial sacrifice
for the missions, cooperation among members of the school community when help is
needed, visiting and entertaining the sick and aged.

c. Teach doctrine in a structured religion program and help students internalize Christian
values.

d.  Offer personal guidance and counseling, lead group discussions on moral values, and offer
the opportunity to receive the Sacrament of Reconciliation periodically.

e.  Nurture our own spiritual life through faculty liturgies, days of recollection, and sharing of
the Spirit and mutual support in our personal lives.

f.  Communicate with the parents through Home and School Association meetings, personal
conferences, written and verbal reports on classroom learning, inviting participation
in school liturgical programs and other school activities.

12



B.

Intellectual Development
1. Objectives:
We are striving to:

Develop our students to their full academic potential,
Provide a foundation for future learning, and,;
Provide a qualified staff.

Teach basic academic skills of reading, writing, verbal and self-

expression, logical and creative thinking, with emphasis placed not

only on what to learn, but more importantly, on how to learn.

Provide a high academic curriculum through use of contemporary

texts, methods, and supplementary materials.

Encourage staff self-improvement through attendance at classes and workshops,
seminars, faculty meetings, reading and sharing of professional literature.

Create a disciplined environment conducive to learning.

Provide opportunities in the total school community to discuss and understand the
school philosophy through yearly in-service, parent handbook, Home and School
meetings, and religion class discussions.

EMOTIONAL DEVELOPMENT

Objectives:

We believe our role as educators is to:

a.

Goals:

hD OO oW

Help students attain an acceptance of themselves and enable them

to achieve self respect, self-discipline, and confidence in themselves as contributing
members of society;

Guide students toward awareness and acceptance of their strengths

and weaknesses;

Foster awareness in students of their responsibilities toward themselves and others.

Provide an atmosphere of encouragement free from destructive criticism.

Set attainable goals through which students can experience success.

Clearly define behavior guidelines.

Enable students to work in certain areas at their own pace.

Encourage students to develop their own talents.

Strive for continuous personal growth and development as Christian persons and
educators.

SOCIAL DEVELOPMENT

Objectives:

In helping our students to develop socially, we seek to:

a.

2. Goals:

Instill in the students an awareness of their own unique roles in all communities of
which they are members;

Develop social beings that are able to communicate and relate to the world in which
they live;

Foster a spirit of cooperation and mutual respect of persons and property;

Motivate students to develop the qualities of good leadership and citizenship.

Provide opportunities for student interaction through such activities as classroom

activities and discussions, playground activities, team sports, election of class
representatives, clubs, involvement in civic and community activities wherever
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E.
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b.

C.

possible, and become an active participant in the community through service
projects.

Insure cultural growth by such things as : fairs, field trips, art exhibits and museums,
speech and drama experiences, and classroom activities.

Live the social principles.

PHYSICAL DEVELOPMENT
1. Objectives:
We see that our students’ physical needs are met by:

a.
b.

2. Goals:
a.

b.
C.
d.

«©« —h

Providing for the physical development and fitness of each student;
Helping students to recognize and accept their physical strengths and limitations.

Allowing each child to achieve success and promoting good sportsmanship by
physical education classes, team sports, supervised play periods;

Serving nutritious meals daily in our cafeteria;

Promoting good health by providing hearing and eye screening tests;

Encouraging health and safety practices within the home, school, and community by
circulating safety booklets, scheduling fire drills, and inviting guests speakers on
health-related topics;

Maintaining up-to-date health records on each child;

Providing short, necessary physical activities and restroom breaks during the day;
Instilling habits of cleanliness, neatness, and good health.



SCHOOL CONTACTS

Administrative Office............ 334-5657 Administrative Secretary Mrs. Stace Simon

............................................... 334-5658 Secretary Mrs. Jeannie Johnson

............................................... 334-2002 Secretary Mrs. Barbara Privat
Principal........cccccoovevveieiene, Mr. Fred Menard
Curriculum .......ccccoviverennnnne Mrs. Aileen Prevost
Development........c..cccccuevueenee. Mrs. Donna Melancon
Discipline.........ccocoovniiininnne Mr. Paul Simon
Religion.........cccccvvvevveveienn, Mrs. Kristina Lavergne
REsSOUICe ......cccoeeveriiieiiecee Mrs. Cindy Habetz

School FaX......ccoevvvreiininnn. 334-3301

Athletics/Gym ........ccccoeeee. 334-3794 Athletic Director, Mr. Fred Menard

Cafeteria......ccccceevivevveivennnenn, 334-3247 Mrs. Marlene Royer, Manager

Financial Office.........c........... 334-5658 Mrs. Annette Castille, Fiscal Officer

Web Addresses —

School........coovii raynecatholic.org

Principal .........cccovveveiieinne, fredmenard@bellsouth.net

Faculty......ccocoovvviiiicieieee can be found on the school web page (email: first initial last name@raynecatholic.org)

IMPORTANT DATES

The success of our endeavors is dependent upon participation by parents, students, faculty, staff, and members of the
community. We consider ourselves a family who works and prays together. We want you to know your presence on
campus is greatly desired and appreciated. Here are a few dates you may want to note on your calendar:

Aug. 15, Monday Opening Mass; 8:15am in Church

Aug. 31, Wednesday Handbook Forms / Prince and Princess Contest Forms Due

Sept. 6, Tuesday RCE Prince/Princess Contest (2™ Grade)

Sept. 13, Tuesday K through 4™ grade Student Lead Parent Conferences

Oct. 30, Sunday Student Council Halloween Carnival

Nov. 8, Tgesday Children’s Book qu Parent Days

Nov. 18, Friday Grandparent’s Day in Church All Parent Days begin at
Nov. 19, Saturday Rayne Catholic Auction at The Crossing 11:30am

Dec. 6, Tuesday RCE Science Fair T nd

Dec. 7, Wednesday RCE Social Studies Fair September 2 2rd Grade
Dec. 19, Monday K / 8" Grade Christmas Program in Church September 23 3th Grade
Jan. 11, Wednesday Home & School Mtg. / Report Cards in Church October 7 4" Grade
Jan. 27, Friday RCE Religion Fair November 4 1% Grade
Jan. 28, Saturday RCE Dinner Dance at Rayne Civic Center December 2  Pre-Kindergarten
Jan. 31, Tuesday RCE Blood Drive January 13 Kindergarten
Feb. 1, Wednesday Godparent’s Day Mass in Church February 10 51 Grade
Feb. 2, Thursday  Faith Rally March 2 6" Grade
Feb. 3, Friday Locks of Love_ _ April 27 7" Grade
Feb. 5, Week of In-House Registration Week May 16 8" Grade
Mar. 1, Thursday = RCE Dr. Seuss Day

Mar. 4, Week of RCE Book Fair Week

Mar. 31, Saturday RCE Movie Night on the RCE Field

Apr. 5 Thursday  Passion Play in Church followed by our Family Picnic
Apr. 18, Wednesday SAT Testing begins

Apr. 22, Sunday RCE Crawfish Boil

May 11, Thursday RCE Academic Pep Rally / Fun Day

May 17, Thursday Passing of the Candle / Buddy Good-Bye / Awards Program / 8" Grade Graduation
May 21, Monday Pre-K and Kindergarten Certificate Ceremonies

May 24, Thursday Awards Day for grades 1 through 7
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Advisory Council

The Advisory Council is to provide expertise and advice to the pastor in accordance with the Cannon Law
of the Roman Catholic Church, the Synodal Law of the Diocese of Lafayette and the Regulations and
Policies for Catholic Schools of the Diocese of Lafayette.

The primary functions of the Advisory Council are to develop a budget to provide for the school’s financial
and physical well-being and growth; to implement development program incorporating a long-range plan
and including active, positive public relations and marketing of the school; and to formulate broad policies
for the school.

Pastor: Saint Joseph, Rayne ...........cccocvevvvieieccieieenn, Reverend William Ruskoski

Officers:
President: Jason Abshire (’13, term 2, St. Leo, elected)
Vice President: Pat Bordes, II (’14, term 2, St. Joseph elected)
Secretary: Tessa Himel (non-voting member, appointed)

Parish Representatives:
Charles Hazlett (’12, term 1, Assumption, appointed)
Kristi Hunter (’12, term 1, Our Mother of Mercy, elected)
Andre’ Landaiche (12, term 1, St. Joseph, elected)
Ben Lormand (*12, term 1, St. Joseph, appointed)
Angie Bourgeois (’13, term 1, St. Joseph, elected)
Charlie Cantrell (’13, term 1, St. Joseph, elected)
Latanya Evans (’13, term 2, Our Mother of Mercy, appointed)
Velma Faul (°14, term 1, Assumption, elected)
Amy Gossen (14, term 2, St. Joseph, appointed)
Bryon Ronkartz (’14, term 2, St. Leo, appointed)

Ex-officio Members:
Athletic Director: Fred Menard
Curriculum Coordinator: Aileen Prevost
Development Directory: Donna Melancon
Discipline: Paul Simon
Financial Officer: Annette Castille
Home and School President: Tony Olinger
Principal: Fred Menard
Religion Administrator: Kristina Lavergne

Meeting Dates:
Tentatively scheduled for the 4™ Tuesday of most months.
No Meeting during December (only Finance Committee Meeting)
No Meeting during March (in observance of Lent)
No Meeting during June (summer)
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PASTOR

Ruskoski, Rev. William  Master of Divinity, Notre Dame Seminary

ADMINISTRATION
Menard, Fred

M.Ed. McNeese State University

Principal and Athletics

Prevost, Aileen

B.A. University of Louisiana, Lafayette

Curriculum and Co-Curricular

Lavergne, Kristina
Religion and Image

Simon, Paul

B.S. University of Louisiana, Lafayette

B.S. Upper lowa University, Fayetteville, lowa

Discipline and Technology

Melancon, Donna

Development and Public Relations

FACULTY
Berzas, Brooke

B.A. Ashford University

Physical Education: K through 4™ Grade

Boudreaux, Judy

B.A. University of Louisiana, Lafayette

2" Grade Teacher (2-A homeroom)

Boudreaux, Lirda

B.A. University of Louisiana, Lafayette

5™ grade: Science, Math, Math/Writing Lab, Applications (5-A homeroom)

Boutin, Elise

B.A. University of Louisiana, Lafayette

Upper Grade Math and Writing Labs, 6™ Grade Technology

Broussard, Pam

Religion Certified through Diocese of Lafayette

Campus Ministry, 5™ Grade Religion, 8" Grade Religion, Reading Coach

Champagne, Paige

B.A. University of Louisiana, Lafayette

Reading Coach: 1°-4" Grades

Chatelain, Sharon
Librarian

M.Ed. McNeese State University

Clemente’, Heather Bartlett B.A. University of William and Mary
8" Grade French, Reading Coach

Courville, Erica

B.S. McNeese State University, Lake Charles

Kindergarten Teacher (K-A homeroom)

Doucet, Margaret

B.S. Louisiana State University

Kindergarten Teacher (K-B homeroom)

Forman, Monica

B.A. University of Louisiana, Lafayette

4™ grade: Social Studies, Science, Religion (4-A homeroom)

Gilbert, Margaret

Para-Professional Certified (Physical Education)

Facilities Coordinator, 5" through 8" Grade P.E.

Guidry, Ellen

Para-Professional Certified (Computer Specialized)

Computer/Art Lab; Pre-K - 4™ grades, 5™-Keyboarding / Applications

Habetz, Cindy

B.A. University of Louisiana, Lafayette

Resource: all grades, 7" Grade Art

Habetz, Deanna

B.S. University of Louisiana, Lafayette

3" Grade Teacher (3-A homeroom)

Habetz, Ellen

B.A. Southeastern Louisiana University

Pre-Kindergarten Teacher (PreK-A homeroom)

Hains, Ann

B.A. Southeastern Louisiana University

Reading Lab: Kindergarten through 3" Grade
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(37 yrs experience, 8 at RCE)

(21 yrs experience, 4 at RCE, RCE Alumni)

(30 yrs experience, 30 at RCE)

(9 yrs experience, 9 at RCE, RCE Alumni)

(0 yrs experience, 0 at RCE)

(15 yrs experience, 2 at RCE)

(4 yrs experience, 1 at RCE)

(33 yrs experience, 2 at RCE)

(32 yrs experience, 3 at RCE)

(1 yr experience, 0 at RCE)

(23 yrs experience, 23 at RCE)

(0 yrs experience, 0 at RCE)

(38 yrs experience, 16 at RCE)

(2 yrs experience, 2 at RCE)

(1 yrs experience, 0 at RCE)

(32 yrs experience, 21 at RCE, RCE Alumni)

(4 yrs experience, 4 at RCE)

(17 yrs experience, 17 at RCE, RCE Alumni)

(17 yrs experience, 3 at RCE)

(13 yrs experience, 3 at RCE)

(10yrs experience, 3 at RCE, RCE Alumni)

(1 yrs experience, 1 at RCE)

(9 yrs experience, 7 at RCE, RCE Alumni)



Hatley, Lauren B.A. University of Louisiana, Lafayette
2" Grade Teacher (2-B homeroom)

Hebert, Kim
Kindergarten Para-professional

Herpin, Jennifer B.A. University of Louisiana, Lafayette
6" 7" & 8™ grade Math (6-A homeroom)

Hoskin, Marguerite M.Ed. Louisiana State University
6" 7" & 8™ grade Reading (6-B homeroom)

Istre, Rachel B.A. University of Louisiana-Lafayette
6" 7" & 8" grade English (7-A homeroom)

Jennings, Bernadette B.S. University of Louisiana, Lafayette

3" Grade Teacher (3-B homeroom)
Judice, Crystal

Resource
Kaamil, Kim B.S. University of Louisiana, Lafayette
4" grade: Language Arts, Reading, Math (4-B homeroom)
Lambousy, Sharon B.A. University of Louisiana, Lafayette
6" 7" & 8™ grade Science (7-B homeroom)
LeBlanc, Josette Para-Professional Certified (Reading Specialized)
Reading Coach: 154" Grades; Behavior Clinic, EXCEL homework
Menard, Dawn B.A. University of Louisiana, Lafayette
6" 7" & 8" grade Religion (8-A homeroom)
Miller, Amanda B.S. University of Louisiana, Lafayette

Pre-Kindergarten Teacher (PreK-B homeroom)
Murrell, Kathryn Alleman B.A. University of Louisiana, Lafayette
1* Grade Teacher (1-A homeroom)

Nugent, Dana B.A. McNeese State University
5" grade: Language Arts, Reading, Social Studies (5-B homeroom)
Smith, Amy B.A. McNeese State University

1% Grade Teacher (1-B homeroom)

Theunissen, Elizabeth A.S. Louisiana State University at Eunice
Kindergarten Para-professional

Touchet, Barbara B.A. University of Louisiana, Lafayette
6" 7" & 8" grade Social Studies (8-B homeroom)

Speech Therapist (provided by Acadia Parish School Board): Nikki Sonnier
Piano (individual contract): Carita VVargas

(1 yr experience, 0 at RCE)

(5 yrs experience, 5 at RCE)

(1 yr experience, 1 at RCE)

(37 yrs experience, 4 at RCE)

(4 yrs experience, 2 at RCE)

(23 yrs experience, 2 at RCE)

(1 yr experience, 1 at RCE)

(7 yrs experience, 6 at RCE, RCE Alumni)

(22 yrs experience, 8 at RCE, RCE Alumni)

(9 yrs experience, 3 at RCE)

(12 yrs experience, 4 at RCE)

(12 yrs experience, 12 at RCE)

(2 yrs experience,2 at RCE, RCE Alumni)

(3 yrs experience, 3 at RCE)

(13 yrs experience, 3 at RCE, RCE Alumni)

(1 yr experience, 1 at RCE)

(33 yrs experience, 25 at RCE)

32 Degreed Teachers with a total of 407 years experience (13 year average)
7 Para-Professionals with a total of 98 years experience (12 year average)

STAFF
Administrative Secretary Stace Simon (13 yrs experience, 3 at RCE)
Office Assistant Jeannie Johnson (24 yrs experience, 18 at RCE)
Office Assistant Barbara Privat (9 yrs experience, 9 at RCE)
Fiscal Officer Annette Castille (20 yrs experience, 4 at RCE)
Custodian Ri Iey Domingue (7 yrs experience, 7 at RCE)

Cafeteria (operated by the Diocese of Lafayette)

Manager: Marlene Royer Technicians: Yvonne Guidry, Mona Lopez, Tracey Morris
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Pre-School Reqular Bell Schedule

Pre-Kindergarten Schedule

8:00

8:06

8:13—- 9:43
9:43 - 9:53
10:05-10:30
10:33 - 11:18
11:18 - 12:48
12:48 — 2:18
2:20— 3:15

Assembly

Home Room

Instruction

Independent Sustained Reading
Lunch

P.E. or Computer Lab or Library
Instruction

Nap Time

Snack / Instruction / Play Time

Kindergarten Schedule

8:00

8:06

8:13- 9:43
9:43 - 9:53
9:53-10:13
10:15-10:35
11:03 - 11:43
11:43-12:11
12:15-12:45
12:45- 1:45
1:45- 3:15

Lower Grades Reqular Bell Schedule

1 Grade Schedule

8:00 Assembly
8:06 Home Room
8:13- 858 Math
8:58 - 9:43 ELA
9:43 - 9:53  Independent Sustained Reading
9:53-10:38  Reading (Gender)
10:38 - 10:58  Lunch
10:58 — 11:43  Instruction
11:43-12:11  Recess
12:15—- 1:00  P.E. or Art/Computer or Library (Gender)
1:.00- 1:45  Math Lab / Writing Lab
1:45- 2:30  Religion
2:30— 3:15  Social Living
3" Grade Schedule
8:00 Assembly
8:06 Home Room
8:13 - 8:58 Instruction
8:58 — 9:43  Reading (Gender)
9:43 - 9:53  Independent Sustained Reading
9:53-11:23  Instruction
11:23-11:43  Lunch
11:43-12:11  Recess
12:15— 1:00 Instruction
1:00- 1:45  Math Lab (A) / Instruction (B)
1:45- 2:30  Math Lab (B) / Instruction (A)
2:30— 3:15  P.E. or Art/Computer or Library (Gender)

Upper Grades Reqular Bell Schedule

Assembly

Home Room

Instruction

Independent Sustained Reading
Instruction

Lunch

P.E. or Art /Computer or Library
Recess

Instruction

Nap Time

Snack / Instruction Time

2" Grade Schedule

Assembly

Home Room

Reading (Gender)

ELA

Independent Sustained Reading
Instruction

Lunch

Instruction

Recess

Instruction

P.E. or Art /Computer or Library (Gender)
Math Lab (A) / Instruction (B)
Math Lab (B) / Instruction (A)

Assembly

Home Room

A Class: Religion B Class: Math

A Class: Math B Class: Religion

Independent Sustained Reading
A Class: English B Class: S.S.
Boys: Reading Girls: Science

Lunch

Recess

Boys: Science Girls: Reading
A Class: S.S. B Class: English

P.E. or Art /Computer or Library (Gender)

8:00

8:06
8:13 - 8:58
8:58 — 9:43
9:43 — 9:53
9:45 -10:30
10:38 — 10:58
10:58 - 11:43
11:43-12:11
12:15- 1:00
1:00 - 1:45
1:45- 2:30
2:30- 3:15
4" Grade Schedule
8:00

8:06
8:13— 8:58
8:58 — 9:43
9:43 — 9:53
9:53 — 10:38
10:30 - 11:15
11:23 -11:43
11:43 -12:11
12:15—- 1:00
1:00- 1:45
1:45—- 2:30
2:30- 3:15

5" through 8" Grade Schedule

8:00

8:06

8:13 - 8:58
8:59 - 9:43
9:43 - 9:53
9:53 - 9:58
10:00 — 10:45
10:46 — 11:31
11:32 — 12:17
12:18 — 12:48
12:53 - 1:38
1:39- 2:24
2:24 - 2:29
2:30- 3:15
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Assembly
Home Room
1% Period

2" Period
Independent Sustained Reading
Locker Break
3" Period

4" period

5" Period
Lunch / Recess
6" Period

7" Period
Locker Break
8" Period

Math Lab / Writing Lab



SCHOOL OFFICE PROCEDURES

1.

10.

SCHOOL OFFICE HOURS
The office hours for the official school business are from:
«  7:30am to 3:30pm, Monday through Friday in August through May (exceptions: posted school holidays).
. 8:00am to 12:00pm, Tuesday, Wednesday and Thursday during the 1% three weeks of June.
«  8:00am to 12:00pm, Tuesday, Wednesday and Thursday during the last two weeks of July.

. VISITORS

Rayne Catholic Elementary School is a CLOSED CAMPUS. ALL VISITORS MUST REPORT TO
THE OFFICE UPON ARRIVING ON CAMPUS. Please see “Campus Safety” Section.
Once a student arrives, he / she cannot leave without proper permission from the administration.
All Visitors, including parents, must sign-in and out with the school’s office upon entering and
leaving campus.
Students cannot have visitors and/or outside deliveries during the school day.
It is understood, in accordance with the rulings of the United States Supreme Court, that all
parents, students, employees, and on-campus guests have relinquished, and are not entitled
to, any rights granted by the United States Constitution.

. ASSIGNMENT REQUEST POLICIES

- All homework/assignments are posted on RenWeb by 3:30pm Monday through Thursday.
- Parents may come to school to acquire student’s books from his/her locker or desk after 2:30pm.

- PLEASE DO NOT CALL THE OFFICE FOR ASSIGNMENTS!
DISTRIBUTION OF PRINTED MATERIAL AND/OR PETITIONS
As the school is neither a public forum nor a public property, no person is allowed to distribute or post
any type of printed materials on campus without the permission of the administration. Freedom of
speech is a Constitutional Right which each parent, student and guest gives-up while on campus or in
a RCE uniform.
PARENT — STUDENT HANDBOOK
Parents agree to be governed by the handbook and to support school policies, procedures, regulations,
rules and personnel. The Parent-Student Handbook is part of the contract existing between the school
and the parents/students. By signing the contractual ‘Registration” document, parents/guardians have
agreed to abide by all policies stated in this handbook.
MESSAGES, DELIVERIES AND TELEPHONE USAGE
«  The school should not be the ordinary means of communicating with your student. However,
messages considered urgent by the parents will be communicated to the student at an appropriate
time.
+ A phone will be available in the school’s office for necessary phone calls to parents/guardians.
Phone calls should be brief. Courtesy is expected.
- Students are not allowed to receive gifts, flowers, balloons, etc. at school.
POSTERS / SIGNS
No decorations, flyers or posters of any type are to be put on any part of the building without permission
of the administration.
CHANGE OF STREET ADDRESS, EMAIL ADDRESS and/or PHONE NUMBER
Such a change is to be reported to the office as soon as possible.
LOST AND FOUND
Losses should be reported in writing promptly to the office. Articles that are found should be taken to
the office. Lost items that are not claimed within a reasonable time will be given to the needy. Rayne
Catholic Elementary, and its employees, are not responsible for student’s personal items.
USE OF GROUNDS AND FACILITIES
Any group wishing to use the facilities at Rayne Catholic Elementary School must contact the
principal. Rayne Catholic Elementary is not a publicly owned. The campus is owned by St. Joseph
Roman Catholic Church and the Diocese of Lafayette.
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John Bunyan once said,
"If my life is fruitless, it doesn’t' matter who praises me,

and if my life is fruitful, it doesn't matter who criticizes
me.ll
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ADMISSIONS

Rayne Catholic Elementary School is an open admission Catholic school. Rayne Catholic Elementary
School is in compliance with Title 1X of the Civil Rights Act of 1964 and admits male and female students
of any race, color, national or ethnic origin to all the rights, privileges, programs, and activities generally
accorded or made available to students at the school. It does not discriminate on any national, ethnic, or
religious basis in administration of the school's education policies, financial assistance programs, athletics,
or any other school administered program. The school makes a sincere effort to live up to its philosophy of
educating the whole child in a faith-filled environment. The school seeks to serve all students who want the
benefits of a quality Catholic education.

Students at Rayne Catholic Elementary School must follow the academic and discipline policies of the
school. Serious disregard for the various policies will result in probationary status for the student and/or
possible expulsion. Rayne Catholic Elementary School pledges to work closely with our students and their
parents in the enforcement of school regulations, and students and parents are urged to review carefully
these policies. Students and parents are required to abide by all policies in the school handbook.

Admission will be denied to applicants only when their needs cannot be properly served at Rayne Catholic
Elementary School. This may occur when class size does not allow for proper placement of a student,
when there is need for highly specialized counseling and treatment, or when a student's discipline record
indicates a disruptive pattern.

Students expelled from another school for illegal drugs or weapons violations will not be admitted to Rayne
Catholic Elementary School. Other refusals will be at the discretion of the administration.

Registration for Current R.C. E. Students
Registration for students currently enrolled at Rayne Catholic for the coming fall term is traditionally held
during the first week of February.

Application for Admissions for New Students
Applicants may pick-up applications for admissions at the school’s office. Registration for new students is
traditionally Saturday following the week of registration for students currently enrolled at R.C.E.

In the event that enroliment must be limited, the following criteria will be used to determine the order in
which students are accepted to Rayne Catholic Elementary School.
- Children presently enrolled and in good standing academically, behaviorally and financially
- Siblings of students currently enrolled at Rayne Catholic
Children of Faculty/Staff of Rayne Catholic Elementary School
- Children of Rayne Catholic (or St. Joseph High School) alumni
Children of parishioners in ownership parishes
«  Children of parents who are alumni of any Catholic school
Children of parishioners in non-ownership parishes, based upon order of registration

The Admissions Committee will administer the registration process. They may deny admission to any
student they feel would not meet certain specific criteria. Previous Rayne Catholic student dismissed for
discipline problems may be re-admitted the following year on a probationary status if recommended by the
principal.

Note: A child entering Rayne Catholic Elementary School must meet the age requirement as
stipulated in the State Department of Education Bulletin 741.
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NEW STUDENTS

New Students must complete the following process:
1. Apply for admissions and release records from previous school(s), if applicable.
2. School must obtain all academic and disciplinary records for review, if applicable.
3. Parent and Student interview with the schools selection committee.
4. Pay all registration fees

Once student is accepted, all new students (Pre-Kindergarten through gt grade) must adhere to a 90 day
probationary period. During these 90 days the school will evaluate the student needs. Only after the 90
day probationary period is completed will the student be accepted. (If the school determines that it can
not meet the needs of the student, the family will be refunded the registration fee.)

TRANSFER STUDENTS

Rayne Catholic Elementary requires that the administration:
+ receive and review all previous school(s) records for student
 interview with the parents and student by school’s selection committee

Students seeking enrollment in Rayne Catholic after the school year begins must:
 adhere to the New Student 90 day probationary period
» complete all registration forms
« pay all registration fees (if student is not accepted, school will refund the registration fee)
» meet all eligibility requirements set forth by RCE, the Diocese of Lafayette and the State of Louisiana

Students transferring from non-accredited schools must adhere to the Home School Policy.

It is State Law, Diocesan Policy and Rayne Catholic Policy: Rayne Catholic can not accept any student that
has been expelled from any other school for one year.

HOME SCHOOLED STUDENTS:

Standardized testing is required prior to registration of students who have been home schooled. Home
schooled students who wish to register at Rayne Catholic Elementary must produce current results of
the SAT Test and show grade proficiency and/or contact the Acadia Parish Test Coordinator at 783-
5808 to schedule testing. Once parents have received test results, the parents and student must met with
the administration to determine grade placement. If deemed necessary by the administration, Rayne
Catholic Elementary may administer an in-house placement test. Upon notification of acceptance,
requirements of new student registration apply.

WITHDRAWAL POLICY

When a student withdraws from Rayne Catholic Elementary School all debts must be cleared before the
student(s) records will be transferred.
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FINANCES

« The Rayne Catholic Elementary School Board sets tuition rates. Rates will vary depending on one’s
religious affiliation. There is a set rate for students who are Catholic. There is another rate for
students who are non Catholic.

- The faculty of the school is hired for one year and students' programs are planned for the year on that
basis. The enrollment of a student indicates that his parents understand that all school expenses and
commitments were made with the assumption that the student will remain in the school for the entire
year.

- The Advisory Board reserves the right to adjust tuition if necessary to meet unforeseen emergencies.
Parents will be given adequate notice if such an adjustment becomes necessary.

- Subsidy is requested from the Catholic support and non-support parishes. If for any reason the parish
chooses not to pay this subsidy then it becomes the obligation of the parents.

- A family bona-fide membership in a church parish will be determined by the pastor of the parish.

. The total cost of education per child exceeds the tuition. Perhaps some parents are able and willing to
pay this total cost. If so, this excess funding will be placed in a fund that will assist those who are less
able to pay full tuition.

- Families experiencing financial difficulty may apply for reduction in tuition by securing the proper
forms from the school office. Tuition assistance is given on an annual basis.

- Rayne Catholic Elementary students who are receiving tuition assistance are obliged to follow and
adhere to the rules, regulations and policies of Rayne Catholic Elementary School and the Rayne
Catholic School Board. Any such student causing serious or persistent disciplinary problems at Rayne
Catholic will lose the tuition assistance allocation for the school year in question. This determination
rests with the administration of Rayne Catholic Elementary School following review by the Rayne
Catholic Elementary School Board.

Pre-Kindergarten

$3,290.00 per student

There are no discounts for Pre-Kindergarten students
Subsidy: Member of St. Joseph Parish = $50 per student
Non-Member of St. Joseph Parish = $75.00 per student
Families whose church parish does not pay the subsidy will assume responsibility for payment.

GRADES Kindergarten — 8" Grade

1 student $ 3,240.00
2 students $ 5,897.00
3 students $ 8,457.00

4 or more students  $10,887.00

Subsidy: Member of St. Joseph Parish = $50 per student
Non-Member of St. Joseph Parish = $75.00 per student
Families whose church parish does not pay the subsidy will assume responsibility for payment.

Tuition Payment Options:
Tuition payment envelopes are mailed home during the month of June.
Rayne Catholic Elementary School offers the following options for tuition payment:
1. Payment in full at the beginning of the school year
2. Monthly payments over a 10, 11 or 12-month period, beginning in JUNE
Note: New families are required to choose the 10 month option.
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Capital Improvement Fee:
$160.00 per family
Payable before July 31, 2011
A 6% monthly interest fee will be charged beginning on August 10, 2011

Fees/Dues: all fees/dues are non-refundable

Tuition includes the following: Technology fee ($50) per family, Educational Material fee ($100) per
family, and Classroom Supply Fee ($50) per student.
Other Fees/Dues:
Athletics: $35 per student (1 fee covers all sports for one year)
Buddy Program (Kindergarten and 8™ grade only): $20 per student — this includes t-shirt and all activities
Club Dues: Dues are set in August.

Cafeteria Rates:
Payable on the 1* of each month
Pre-K - 8" =$1.80 per day / 8 monthly payments of $36 + 1 month of $32.40 / $320.40 for year

Guest/Parent = $3.25 per lunch

The cost of lunch is determined by the Diocesan Food Service Office in August.
Payable by the 10" of each month
Lunches must be paid in advance; may pay the total amount at once, or by the month.
Lunch money envelopes are sent home.
If paying by check, please make check to Rayne Catholic Elementary Cafeteria.
Please DO NOT include lunch and tuition monies on the same check.

Please see the “Student Services” section of this handbook for more details.

EXTENDED DAY
Excel: Education for Extra-Curricula Learning
The Excel program begins at 3:00 p.m. and ends at 5:30 p.m. Students participating in the Excel
program will be supervised by the Excel supervisor and aide. The first hour will be spent doing
homework; the second hour will be devoted to structured play, free time, etc. A daily snack will be
offered.

The registration fee for the EXCEL program is $10.00 per child and is non-refundable. Registration
for EXCEL will take place in August. Fee for the Excel program may be charged weekly, daily, or
monthly. A monthly part-time rate is available for those who pick-up daily before 4:15. A daily
drop-in rate is also available. Please contact the school office for more information.

EXCEL (after-care) Program
$10.00 per child registration fee payable in August
Daily Rate Monthly Rate  Part-Time Rate (pick-up before 4:15)

1 child $ 7.00 $ 90.00 $ 55.00
2 children $12.00 $162.00 $ 99.00
3 children $15.00 $216.00 $132.00
4 children $16.00 $252.00 $154.00

Payable on the 1* of each month



Delinquent Tuition Policy:

1.

Monthly tuition payments are due in full on the first school day of each month and are past due after
the tenth (10) day of each month. Payments not received by the tenth (10") day of each month are
considered delinquent.

Once delinquent, after 10" of month, a notice will be sent indicating:

a. all electronic services will be cancelled until the account is current.

b. registration papers for the next school year will be denied until account is current.

c. families may be subject to losing current status due to delinquent tuition and not receiving
registration paper. . .

i. will relinquish their ‘spot’ in the class list
ii. must follow “new family” registration procedures
Once an account is two (2) payments delinquent, after 10" of second month:

a. A letter will be sent to the parents notifying them that they must contact the principal within
one week with a written plan of action. The written response must include their plan of
payment and the dates of payments. The principal will inform the parents of the date, time
and location of the next Advisory Committee Meeting which the parents MUST attend.

b. The parents will meet with a committee of the Advisory Council, the Principal and the Pastor
during the afore mention meeting. The parents will then present the plan to the Committee.
The Committee, along with the parents, will set an action plan to which the parents must
adhere. Once plan is deviated, we will move to #4 below.

c. Continuation of #2 above until the account is current.

d. Student(s) will not be allowed to participate in any extra-curricular activities until parents
meet with the Advisory Committee and agree to an action plan.

e. If the twelve (12) month plan is being used and family is 2 payments delinquent by the
1*' day of the school year, the child will not be allowed to start school.

4. Once an account is three (3) payments delinquent, after the 10™ of the third month, and such account

has not been resolved:
a. Parents/guardians will be called and notified that their student(s) will be immediately
dropped from Rayne Catholic enrollment. Students are NOT allowed to attend classes.
b. Families must follow “new family” registration process to re-enter Rayne Catholic.
i. At the discretion of the principal, advisory council and pastor, families that were
delinquent throughout the school year may not be allowed to reenter.
ii. If allowed to reenter, after payment of all fees and new family registration, the
principal, advisory council and pastor may require pre-payment of tuition.
iii. If family is delinquent at any time thereafter, the family may be immediately dropped
from enrollment.
ALL ACCOUNTS (which include tuition, fees, excel, cafeteria, etc.) SHOULD BE CURRENT
BY THE END OF THE SCHOOL DAY ON MAY 1°7.
If accounts are not current by 3:30 on May 1°
i. Student(s) will not be allowed to take test, turn-in projects, turn-in homework which
will result in grades of ‘0’. Students may be allowed to complete missed work once
the accounts are current. Students will not be promoted without taking final exams.
ii. Student(s) will not be allowed to participate in any extra-curricular activities until
accounts are current.
ACCOUNTS NOT PAID IN FULL BY MAY 10": STUDENT(S) WILL NOT BE ALLOWED
TO RETURN TO SCHOOL UNTIL ACCOUNTS ARE CURRENT which will result in grades
of ‘0’. Students may be allowed to complete missed work once the accounts are current. Students will
not be promoted without taking final exams.
It is Diocesan and Rayne Catholic Policy that all transcripts and records of students transferring to
other schools will be withheld until all money owed the school is paid in full (tuition, lunch, excel,
library, supplies, fundraiser monies, picture money, etc.).

27



General Financial Breakdown:

Income:
Tuition + Fees + EXCEL +Subsidies
Fundraising + Donations
State Funding

80% of Total Income

15% of Total Income

5% of Total Income
100%

EXxpense:
Salaries + Benefits
Instructional

80% of Total Expenses
7% of Total Expenses

Utilities 4% of Total Expenses
Plant (does not included new wing) 3% of Total Expenses
Fundraising 3% of Total Expenses

Extra-Curricular
Office/Development

2% of Total Expenses
1% of Total Expenses
100%

PLEASE NOTE HOW IMPORTANT
FUNDRAISING IS TO OUR ANNUAL
BUDGET!

New Wing
$160 per family fee is separate from the general budget —
at 278 families equals $44,480 per year

The total of this fee is deferred and used to pay the note which is
approximately $3,700 per month (equals to $44,400 per year).
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ATTENDANCE
We are bound by State Law, BULLETIN 741 NON- PUBLIC SCHOOLS, regarding attendance.....In order
to be eligible to receive grades, elementary students must be present a minimum of 80 days per semester
(which is equal to 89%) to receive credit for the course. This means if a student has 21 absences (excused
or unexcused) in a class within a school year he/she will not receive credit in that course. Students
entering Rayne Catholic during the school year "carry" absences from the previous school with them to
Rayne Catholic.

6.055.05 “Exceptions to the attendance policy can be made only in the event of extended personal

illness, verified by a physician and/or at the discretion of the principal.”

This means, according to Louisiana State Law, it does not matter if the absence is excused or unexcused.
The student must be present, at school, for 89% of the 178 school days to receive credit. The principal
has the option to wave “extended illness, verified by a physician” in the case of three (3) or more
consecutive days.

When a child is ill he/she should not be in school. Parents should realize however, that schoolwork
continues even though the child is absent. Moreover, excessive absences for any reason hinder a child's
progress in school and his/her general emotional growth.

For Lower Grades: Students are considered one half day absent if they arrive after
9:30 a.m. or if they leave before eating lunch. Students are also considered absent
one half day if the leave the school before 1:30 p.m.

For Upper Grades: Attendance is handled each class period for each subject. Students
must be present for more than half the class (23 minutes of a 45 minute class period)
to receive credit for that class period. Attendance will be taken each class period
and attendance will affect each period/subject accordingly.

For a child to earn a Perfect Attendance award, he/she must be in school everyday
from the first bell (8:00am) until the dismissal bell (3:00pm). No sign-ins, no sign-outs,
no tardies -- Regardless of emergencies or medical appointments.

1. ARRIVAL
Gates are locked until 7:00 a.m. and students are not allowed on campus before 7:00 a.m.
The regular school day begins at 8:00 a.m. and ends at 3:10 p.m.
Once entered, students may not leave the school grounds until the dismissal bell.

Students arriving between 7:00 a.m. and 7:20 a.m. must report to the cafeteria for supervision. Duty
teachers arrive at 7:20 a.m. and will supervise students accordingly.

Good Weather: Once a student arrives at school, he/she must report to the quadrangle (before 7:20 a.m.
report to cafeteria) where duty teacher(s) will supervise students. Students must stay in his/her
designated area according to gender and grade. Ball playing and running is not permitted in the quad
before school.

Rainy/very cold weather: Students report to the gym (before 7:20 a.m. report to the cafeteria) where

duty teacher(s) will supervise students. Students must stay in his/her designated area according to
homeroom and grade. Teachers will inform students when they are to report to their home rooms.
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2. ABSENSES

30

PARENTS/GUARDIANS are responsible for calling or emailing the school to notify the school’s office
of an absence on the day of the absence. The contact should be made between 7:30 and 9:30 AM. In
the absence of a phone call from the parent it is assumed the absence is unexcused.

When a child is absent for any reason, parents are to take steps to see that any schoolwork missed
is made up as soon as possible. It is the responsibility of the student and parent to get missed

assignments. All assignments/homework will be posted on RenWeb by 3:30pm each
school day — PLEASE DO NOT CALL THE OFFICE FOR WORK! Parents may
retrieve student’s books/supplies from lockers/desk after 2:30pm.

Excused absences simply mean that the student is allowed to make-up work missed under the
following conditions:
Iliness or hospitalization of the student (with doctor’s note)
Death or serious illness in the student's family (with parent/guardian note)
Unavoidable emergencies (with detailed parent/guardian note)
Parent approved trip . . . Parents are to come to the administration at least FIVE SCHOOL
DAYS PRIOR to the trip. Students must obtain, complete and return a “Request to
Miss Class” form from the Office. The form requires that teachers and parents sign
the form. The administration may choose not to excuse such trips if the student(s) are in
academic trouble or do not meet the minimum standards set by the school, which are stated
in this handbook under the STUDENT ACTIVITIES PHILOSOPHY.

- School sponsored trips (including athletic events) ... If the student does not maintain the
minimum standard or a higher standard set by the school, which are stated in this handbook
under the STUDENT ACTIVITIES PHILOSOPHY, they will not be eligible to attend the
school sponsored trip. Students must obtain, complete and return a “Request to Miss
Class” form from the Office. The form requires that teachers, parents, sponsor, and/or
coach sign the form.  School Sponsored events/trips do not count as an absence and
considered instructional time.

The administration reserves the right to determine what is or is not an “excused
absence”.

Unexcused absences mean that the student is NOT allowed to make-up work missed. (The

administration reserves the right to determine what is or is not an “excused absence”.) Students

receive a ‘0’ on all unexcused work.

Note: Unexcused absences may be subject to disciplinary action under the ‘Leaving Campus
/ Cutting Class’ discipline policy.

Teachers will post a grade of “0” for each assignment missed (homework, test, projects, etc.) for
an excused or unexcused absence. The grade will be changed after the assignment is completed
under the following conditions:

1. Absence is EXCUSED

2. Students missing only one day of school are expected to have all work and take all test upon
returning to school.

3. Students are granted one day for each day's absence in making up work, with a maximum of
three (3) school days to make up all missed work. If a student should miss more than three
successive school days, the student has three days to contact each teacher and make all necessary
arrangements to complete his/her work.

However, assignments made PRIOR TO the absence or tests announced PRIOR TO the absence
must be made up IMMEDIATELY upon a student’s return, and long-range projects are due on
the assigned date regardless of absence on the due date.




Late Assignments may be collected for a grade at the teacher’s discretion. However, points will be
deducted for each day the assignment is late.

3. “CHECKING IN” of school after the school day has begun

Lower Grades: TARDY is defined as a student signing-in before 9:30 a.m. (missing less
than 20% of the school day). Students are considered one half day absent if they arrive
after 9:30 a.m. (missing less than 20% of the school day). Parent’s must sign-in students
(they will not be admitted in class without parent signature).

Upper Grades: TARDY is defined as a student signing in before 50% of the class period
is completed. Parent’s must sign-in students (they will not be admitted in class

without parent signature). If student misses more than half of the class, the student is
considered absent for that class.

- Student must immediately report to the school office with a parent/guardian. We will speak with a
parent or guardian before a student will be allowed to leave or enter school.

« Student must obtain a ‘admit slip’ form from the school’s office.

- Student must get teacher’s signatures (of those classes missed) and promptly return the slip to the
school’s office. (Incomplete forms will result in the “Cutting Class” Policy.)
Note: Student must take all tests and turn-in all projects or make arrangements with the teacher
before entering next class. Incomplete forms and failure to take test and turn-in assignments will
result in the “Cutting Class” Policy.

- Student then receives a ‘permission slip’ form from the school’s office to enter class.

4. “CHECKING OUT™ of school before the school day has ended

Lower Grades: Students are also considered absent one half day if the leave the
school before 1:30 p.m. (missing less than 20% of the school day). Parent’s must
sign-out students (they will not be allowed to leave class without parent
signature).

Upper Grades: Parent’s must sign-out students (they will not be allowed to leave class
without parent signature). If student misses more than half of the class, the student
Is considered absent for that class.

STUDENTS WILL NOT BE ALLOWED TO CHECK-OUT AFTER 2:50
(OR 20 MINUTES BEFORE FINAL BELL).

« Parent/Guardian must come to or call the school’s office and speak with an administrator or the
school’s secretary to check-out the student. We will speak with a parent or guardian
before a student will be allowed to leave or enter school.

« Student must obtain a ‘permission slip’ form from the school’s office to leave campus.

« Student must get teacher’s signatures (of all remaining classes) and return the slip to the school’s office.
(Incomplete forms will result in the “Cutting Class” Policy.)

Note: Student must take all tests and turn-in all projects or make arrangements with the
teacher before leaving campus. Incomplete forms and failure to take test and turn-in
assignments will result in the “Cutting Class” Policy.

- Student must sign out at the school’s office upon leaving campus.
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4.

DOCTOR APPOINTMENTS:

It is understandable that at times, there may be some emergency that necessitates making doctor/dentist
appointments during school hours. However, parents are strongly encouraged to arrange these for after
school hours, or on days off. Taking your child(ren) out of school at times other than the regular
dismissal time, not only presents a disruption in your child's school routine, but in the regular school
routine as well.

DISMISSAL

BUS: At dismissal time the bus students report to the bus tunnel to wait for their buses. Students must
obey the Acadia Parish bus regulations or parents will be responsible for transportation.

WALKERS: Students who are walkers, leave using the A-G gate, H-Z gate.

BIKERS: Walk bikes to the gate next to the Sister’s home, near the staff room, and walk their bike
across the street.

CAR RIDERS: Students who are picked up by car are to meet their rides at the area assigned: -last
names A-G use gate area on Parkerson Street -last names H-Z use gate area on Polk Street.

SEE DIAGRAM ON NEXT PAGE

IMPORTANT DROP-OFF AND PICK-UP INFORMATION:

The SCHOOL BUSES need PERRODIN STREET for all drop offs and pick-ups.
Cars, etc. that bring children or pick them up at school are NOT TO USE
PERRODIN STREET, nor should they park on the school side of that street for any
reason between 7:20 a.m. and 3:30 p.m. on school days. Please observe these
directives; otherwise the Acadia Parish buses that we use will not be able to consider
the safety of all children as their first priority.

For the sake of less congestion: Children who are dropped off or picked up by car
should use the Parkerson St. gate (last names A-G) and the Polk St. area (last names
H-2).

STUDENTS ARE NOT TO BE DROPPED OFF IN FRONT OF SCHOOL OFFICE.

Any student that walks home and lives west of Polk St. will exit at the H-Z gate on
Polk Street. The duty teachers will escort the students across the street. Any student
that walks home and lives east of Polk St. must go to the A-G gate on Parkerson
Street. The teacher on duty will cross the students at that gate.

The entire PERRODIN STREET area is a SCHOOL BUS AREA.
No one is to be walking on the street or sidewalks of Perrodin St.

We count on your cooperation in these transportation matters for the
safety of all, especially your children. Thank you in advance.

NOTE: If at some time, you arrange to have someone other than your regular driver
(e.g0. grandpa, grandma, aunt, or older brother, etc.) drop off or pick up your
child(ren), PLEASE tell them not to use the PERRODIN STREET area, but rather to
use PARKERSON STREET or POLK STREET areas.

STUDENTS NOT PICKED UP BY 3:30pm WILL BE SENT TO EXCEL AND BE
CHARGED FOR THEIR ATTENDANCE. STUDENTS ARE NOT ALLOWED TO
BE ON CAMPUS UNATTENDED, THIS INCLUDES WAITING FOR TUITORING.
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Although we can not stop parents from parking on nearby
streets and walking to pick-up their children, we
STRONGLY ENCOURAGE you to follow the school
procedure for pick-up for the SAFETY OF ALL OUR
CHILDREN and not just the convenience of your schedule
— we are all on a time schedule and appointments to keep,
but surely the lives of our children are valued more than a
few minutes of your time!
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5. PARTICIPATION IN AFTER SCHOOL ACTIVITIES
School activities are defined as: athletic, class field trip, or school sponsored extracurricular events.

To be able to participate in after school activities:
student must be in attendance a minimum of 50% of the school day that the activity is planned
student must meet Academic Requirements set forth in handbook and/or club, etc.
student must meet Behavioral Requirements set forth in handbook and/or club, etc.

Unusual or extraordinary circumstances may be appealed to the Administration only.

If the student does not maintain the minimum standard or a higher standard set by the school, which are
stated in this handbook under the STUDENT ACTIVITIES PHILOSOPHY, they will not be eligible to
attend the school sponsored trip.

6. ATTENDANCE AT SCHOOL LITURGIES
All students are required to attend the regular weekly liturgy and/or other liturgical celebrations.
Absolutely no _excuses for_missing Mass will be accepted! Please do not schedule appointments

during this time.

7. SCHOOL CLOSURES
In the event that inclement weather forces the closing of Acadia Parish schools, Rayne Catholic may
also close. Announcement of school closure will be made on KSIG radio, Crowley, and KLFY T.V.,
Lafayette. Unscheduled closing days will be made up as required by the Diocesan Office of Catholic
Schools.

Early (emergency) closing during the school day: We will follow Acadia Parish public school
procedures. Parents who come to pick up their children for an early (emergency) closing are required to
come to the school office. The office will send for your child(ren). Parents are not to report to their
child's classroom at any time during an emergency closing. Since it is mandatory that the office have a
written record of the time your child was released from school, this can easily and orderly be done when
parents report to the office to request the release of their children.

Any child who is not picked up when there is an early unscheduled school closing will be taken care of
at school until the parents arrive.
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RELIGIOUS FORMATION

Philosophy
“Teach them to carry out everything I have commanded you. And know that I am with you always, until the

end of the world. Mt. 28:20

The seeds of faith, lovingly planted by our God, are primarily nurtured by the parents of the children
entrusted to our care. Our task is to complement the role of the parents while creating a holy environment
for the students to continue to grow in the image and likeness of our God. Our task is to teach as Jesus did.
This process is accomplished through five interrelated aspects.

o

% Religious Studies: Students need to know Jesus, to understand His message and to appreciate the role of the Catholic
Church. A body of content exists regarding Jesus and the Catholic Church that students should know. This is presented
to students in a developmental manner as laid out in the Rayne Catholic Religion Curriculum Guides provided to all
religion teachers. Through parables, stories and examples, students deepen their Catholic knowledge. We use the
Sacred Scriptures, diocesan-approved texts (PreK & Kindergarten use the Image of God Series and 1-8" grades use the
Sadlier Book Series) and approved supplemental materials when appropriate.

< Integration of Values: In Religion class, students learn the principles of their religion. In all other classes, the
applications of these principles to daily living become evident. Teachers focus on this application of Christian values
through their questions and discussions with the students. Because of this integration of values in all lessons, all
teachers are involved in the religious formation process.

X3
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Liturgy and Prayer: In prayer, especially reflective prayer, children and adults listen and speak to Jesus. The
knowledge of Jesus gained in the religious studies class enables people to have a deeper relationship with Jesus, which
leads to the desire to celebrate his gifts with us. We emphasize the need for adequate preparation and active
participation of the students in the celebration of these liturgies. These expressions of worship are community activities
that call for everyone to play an active part. The readings, the prayers, the Eucharist and the liturgical ministries of
service inform and move the participants to a deeper formation.

X3
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Challenge: Religious formation directs how people interact with one another. The religious education process
challenges students to live their faith. Christians bear witness to Jesus. Therefore, throughout the year and in all classes,
teachers make reference to the Christian life and challenge students to respond in a way reflective of Jesus.

X3
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Modeling: Students need to see others living the Christian message. While the example of students is affirming, the
example of teachers is educational. Students see that religion has relevance to adults in their daily activities. The
special environment in our Catholic school comes from all the members modeling the Christian life. We as educators
ask you as parents to model Jesus at home as well.

% Service: Jesus modeled service at the Last Supper when he washed the feet of the apostles; St. James tells us that “faith
without good works is dead.” Therefore the concept of service is taught as an essential part of our living faith, is
practiced throughout the school year, and is assigned as homework.

In conclusion, we believe that religious education encompasses the total process of education in a Catholic
school. We are grateful for the opportunity to aid Jesus in the building the faith and lives of our students.

Family Obligation
Since our task is to complement the faith and the example given by the parents, we encourage each family
to:

Attend mass regularly on weekends and holy days

Pray with their children

Inquire about religion lessons taught in the classroom

Actively participate with your children in stewardship/service projects

el A

In this way, we will be working hand-in-hand to model Jesus’ example for our children.
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Sacramental Preparation

Since the school follows diocesan guidelines, parents should realize that it is their responsibility to find out
what they and their children will need to know and do in order to receive the sacraments of Reconciliation
and Eucharist.

The sacraments of Eucharist and Reconciliation are studied in grades 1 through 8. Thus, the children learn
more about the sacraments each year as they grow in ability to understand in greater depth the mystery of
the sacraments and their importance in their life.

Each grade (1-8) has the opportunity to prepare for at least one school mass during the school year. Grades
2 through 8 are provided with the opportunity to receive the Sacrament of Reconciliation during the course
of each school year.

Required Religious Activities
Service to others and our community has always been an integral part of our religion program. Students,
grades Pre-K through 8, are required to participate in our Spiritual Acts of Stewardship. By using the
stewardship model of time, talent and treasure, we feel the program will teacher the children that
“stewardship” is a way of life and not just once a nine weeks.

The component of Time will focus on having our students spend time in pray with Jesus.

Talent will focus on having the students use their talents to give service to others.

Treasure will focus on having the students give up a portion of their available money or anything of

value to them for Jesus.

Stewardship is time and effort freely given to home, community or church that provides help and joy to
someone in need. This requirement (our lived religion) is to be recorded on the given Stewardship sheet,
signed by the parents and turned in as specified by the teacher. Portions of the Stewardship sheet are to be
completed by the student. The gospel reflections and Stewardship sheet will count as 50 points of the
religion grade for each nine week period. Stewardship sheets must be completed in there entirety and turned
in by the due date to receive full credit.

Requirements for Grades Pre-K through 2"
1. One hour of Time, Talent and Treasure Stewardship hours.

Requirements for Grades 3" through 8™:

1. Two hours of Time, Talent and Treasure Stewardship hours.

2. As Catholics, we are taught the importance of keeping holy the Lord’s Day. Regular attendance
at mass on weekends is a Church law. Therefore students (grades 3-8) are required to fill out
the Gospel Reflections side of the Spiritual Acts Of Stewardship sheet each quarter. Non-
Catholics are required to do the assignment as well as using the scripture studies in their
church.

Day of Recollection
Each year students in grades 5, 6, 7, and 8 are provided the opportunity to participate in a day of
recollection. This day gives the students a chance to leave their regular activities behind and spend a day

getting to know God and themselves in a new dimension. This day is a required activity.
Students absent on this day must make-up this activity to successfully
complete their religion course.

36



CURRICULUM

Curriculum is referred to and defined as a prescribed course of studies, which students must fulfill in order
to pass a certain level of education. A curriculum, or its entire sum of lessons and teachings, is designed to
improve national testing scores or help students learn the basics. At Rayne Catholic Elementary curriculum
can be perceived as a connective link between teachers and students, organized in such a way to achieve
goals previously set by the teacher, the learning organization or by the curriculum coordinator.

Christian Doctrine is a vital part of our curriculum and is an integrated component of the daily activity of
our classrooms and school. The teaching of compassion, courage, honesty, perseverance, respect,
responsibility, self-discipline and teamwork are an essential part of classroom management and ongoing
curriculum units.

COURSES OF STUDY

Pre-School:
Pre-Kindergarten: Kindergarten:
Religion (Who Is God?) Religion (Image of God)
Language Arts Language Arts
Math Math
Social Livings Skills Social Living Skills

Physical Education / Computer / Library Physical Education / Art / Computer / Library
Lower Grades:

1% Grade: 2" Grade: 3" Grade: 4" Grade:

Art / Computer (semester) Art / Computer (semester) Art / Computer (semester) Art / Computer (semester)
English English English English

Math Math Math Math

Library (45 mins. weekly)
Physical Education
Reading

2" Semester:

Reading Buddies
Religion (God Loves Us)
Social Living
Math/Reading/Writing Labs

Library (45 mins. weekly)
Physical Education
Reading Reading

with Accelerated Reader with Accelerated Reader
Religion (Eucharist/Reconciliation) Religion (Who is the Church?)
Science (1 semester) Science (1 semester)
Social Studies (1 semester) Social Studies (1 semester)
Math/Reading/Writing Labs Math/Reading/Writing Labs

Library (45 mins. weekly)
Physical Education

Library (45 mins. weekly)
Physical Education
Reading

with Accelerated Reader
Religion (Commandments)
Science
Social Studies (states/Region)
Math/Reading/Writing Labs

Upper Grades:
5" Grade: 6" Grade: 7" Grade: 8" Grade:
English English English English
Math Math Math Math (Pre-Algebra)

Physical Education
Reading (Library & AR)
Religion (Sacraments)
Social Studies (Early U.S.)
Science (General Intro.)

Physical Education
Reading (Library & AR)
Religion (Old Testament)

Social Studies (World History)

Science (General Science)

Physical Education
Reading (Library & AR)
Religion (New Testament)

Social Studies (American History)

Science (Ecology & Physical)

Physical Education
Reading (Library & AR)
Religion (Ministry/History)
Social Studies (La. History)
Science (Physical & Biology)

Math /Writing Labs
Electives:
Study Skills (1% semester)
Keyboarding (2™ semester)

Math /Writing Labs Math /Writing Labs
Elective: Elective:
Technology (Office Package) Art

Math /Writing Labs
Elective:
French

7" and 8" Grade Technology will be applied in CORE subjects:
1% Quarter: MicroSoft EXCEL in Math
2" Quarter: MicroSoft WORD in English/Reading (Research)
3" Quarter: MicroSoft PUBLISHER in 7™ grade Social Studies
MicroSoft POWERPOINT in 8" grade Religion
4™ Quarter: MicroSoft ACCESS in Science
Independent Sustained Reading: Everyone (students, faculty, staff) will have 10 minutes of independent

reading during regular scheduled days. Those not reading during this time will face consequences.
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GENDER CLASS:

The gender-separate format can boost grades and test scores for BOTH girls and boys. However, that
improvement doesn't happen automatically. Just putting girls in one room and boys in another is no
guarantee of success. As with anything else in education, adequate preparation in proven, evidence-based
strategies is key.

We now have good evidence that single-sex classrooms CAN break down gender stereotypes, particularly
when teachers have appropriate professional development. Girls in single-sex educational settings are more
likely to take classes in math, science, and information technology. Boys in single-gender classrooms -- led
by teachers with training in how to lead such classrooms -- are much more likely to pursue interests in
reading, English, art, and foreign languages. Both girls and boys have more freedom to explore their own
interests and abilities than in the coed classroom.

Studies indicate that:
Boys in coed classes: 37% scored proficient, while boys in single-sex classes: 86% scored proficient.
Girls in coed classes: 59% scored proficient, while girls in single-sex classes: 75% scored proficient.

It is a fact that school climates and structures are conducive to female students. Most girls don’t feel
comfortable in math, science and technology classes, while most boys don’t feel comfortable in reading and
language classes. Both girls and boys feel a certain amount of pressure from the opposite sex when
answering questions, asking questions, being labeled the ‘smart one’, etc. We all know, and research has
proven, that men and women think, hear, speak, and act differently. These differences start even before
birth. It is common knowledge that boys and girls can look at the same problem or situation and see two
totally different things; neither of which is the right or wrong way. The fact is that gender differences
impact boys’ and girls’ learning and emotions.

A few of our goals are to:
1. improve and promote an environment conducive to bringing out the best in each student.
2. provide the best possible education to each student.
3. create an environment in which each child can freely express themselves.
4. help promote student’s interest and individual differences.
5. take away the stereotypes and pressures which hold us from trying and accepting new
areas/ideas.
help students focus on educational material rather than social pressures.
7. create lessons specific to gender interest and knowledge.

o

The single-sex classroom. . .

« Allows for nontraditional teaching techniques and structures that are well suited aspects of male-
female learning differences

« Allows for classes in which the learners e more similar to one another in their stag of physical,
mental, and emotional development

« Eliminates certain distractions from the classroom (such as boy-girl flirtation, sexual tensions,
gender-based competition), thus increasing concentration and focus

» Allows girls not to worry about king comments in the classroom that boy will ridicule (and vice
versa), so that self-esteem can be driven more by performance and less by what members of the
opposite sex think and say

» Encourages girls to openly discuss personal issues with which they may be struggling, thus
facilitating an earlier, more successful handling of those issues

» Creates a comfortable environment for learning, in which girls don’t feel the need to worry about
how they look or what they wear, and boys feel greater freedom to “be themselves” without
posturing and playing to girls’ attentions
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» Helps boys learn self-management through working together, helping each other, and finding safety
in being in classes with others who instinctively understanding them
« Allows for candid conversations in the classroom (where girls and boys can as questions and discuss
topics they might avoid in a coed setting), thereby creating unique teachable moments for character,
leadership, goal setting, girl talk, and boy talk
* Increase boys’ willingness to try new things—especially in the arts (performing skits, sharing poetry,
and so on)—that they might not be as willing to try in front of girls
» Allows girls to receive more attention, explore broader interest, increase self-confidence and
participation, and renew interest in more spatially oriented subjects such as math, science, and

technology
» Provides a greater opportunity to help boys with literacy by including more boy-friendly materials

« Enables teachers to create experiences that specifically support boys and girls through creative,
gender-specific instructional practices

Rayne Catholic offers the following “Single Sex” Classes:

Pre Kindergarten: 45 minutes per day — Physical Education, Library, Computer
Kindergarten: 45 minutes per day — Physical Education, Library, Computer/Art

1% Grade:

2" Grade:
3" Grade:
4™ Grade:

5" Grade:
6" Grade:
7" Grade:
8" Grade:

90 minutes per day — Reading & Electives: Physical Education, Library, Computer/Art

90 minutes per day — Reading & Electives: Physical Education, Library, Computer/Art

90 minutes per day — Reading & Electives: Physical Education, Library, Computer/Art
135 minutes per day — Reading, Science & Electives: Physical Education, Library, Computer/Art

Half day - 4 of 8 classes — Math, Reading, Religion, Physical Education

Full day - 8 of 8 classes — All Subjects

Full day - 8 of 8 classes — All Subjects

Half day - 5 of 8 classes — Science, Math, Reading, English, Physical Education
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STUDENT TEXTBOOKS:

Below is a listing of student textbooks used at Rayne Catholic Elementary School. Rayne Catholic has a
seven year rotation of textbook adoption with each curriculum adopting new books every seven years.
Should parents wish to purchase a set to keep at home, a list of textbooks with company information may
be obtained through the school office.

Subject Publisher Grades

English Units of Study K-1
Shurley English 2-8

Handwriting Handwriting Without Tears ~ Pre-K and K
Zaner Bloser 1,23

Math Harcourt K-5
Holt 6
Holt, Rinehart& Winston 7,8

Reading Harcourt/Houghton, Mifflin ~ K-5
McDougell, Littell 6-8

Religion Ignatius Press Pre-K and K
Sadlier 1-8

Science Units of Study PreK, K, 1, 2,3
Pearson, Prentice Hall 4-8

Social Studies Social Living Units PreK, K, 1, 2
Houghton Mifflin 3-5
Glencoe 6-7
Claimont Press 8

All texts are non-consumable and are not to be written in because they are property of either Rayne
Catholic Elementary or Louisiana State. Students are to carry their books and supplies in some type of book
sack or bag. Lost or damaged textbooks must be paid for by the student/parent. MOST TEXTBOOKS
ARE AVAILABLE ON-LINE or CD

CLASS ROSTERS
Classes will be divided equally, fairly, and consistently. The class list is determined by the following
criteria, which is fair and consistant for every student:
1. SAT Scores — highest to lowest (those grades which are applicable) — each class has the same average score
2. Retentions — policy states that retained students do not have same teacher
3. Academic grades — report cards / teacher assessment — each class has the same average
4. Disciplinary conduct — office files / teacher assessment
5. Ratio of girls and boys
6. Legitiment Request (example: special services, disabilities, siblngs, etc.)

ACCELERATED READER

Accelerated Reader (AR) is a daily progress monitoring software assessment in wide use by primary and
secondary schools for monitoring the practice of reading, and it is created by Renaissance Learning, Inc.
There are three steps to using Accelerated Reader. First, students choose and read a fiction or non-fiction
book or textbook. Teachers monitor reading including guided, paired, literature-based, and textbook
reading. Second, students take a quiz. Teachers can create their own quizzes for those not available in
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Accelerated Reader. Third, the teacher receives information that is intended to assist, motivate reading,
monitor progress, and target instruction. Reports regarding reading level and comprehension skills are
available through the software.

Rayne Catholic utilizes the accelerated reading program beginning with an introduction during the second
quarter of the school year during first grade through grade eight. Student’s Reading teacher, in cooperation
with each student, should develop an individual reading goal based on each student’s achievement and test
scores. Student’s test scores will be reflected in their Reading grade each nine week period.

Procedure for Lower Grades:

Student’s Reading Levels are determined by using his/her latest DIBELS Test Score and Lexile Score from
the previous SAT Test to find the level at which the student can be most successfully challenged. Teacher
and administrative input may also be used to set each student’s goal. Once the level is determined, the
student is given a book range of levels — example: the student’s level is 2.0 reading level, the student is
required to read between this range: 2.0, 2.1, 2.2, 2.3, and 2.4 books. Each student will be given a “book
mark” with appropriate levels and directions.

Students must read a minimum of three books per level before moving up a book level with the teacher’s
permission. Students must have at least an 80% average on all tests for the 1% quarter (82%-2", 84%-3"
86%-4™). If student is scoring less than required percentile on tests, teacher may require student to read
more books on this level.

Once at a grade level above, students must read every book at that level before moving up a book level.
Students should not go a grade and a half above their current grade level; example: a 2™ graders should not
read above a 3.5 book. (for content purposes) It is the desire of the RCE program that students should read
all grade level books before moving up a level. Children will only be in 2" grade once and may never
again be able to read 2™ grade literature, therefore it is the intent for every student to experience all the
literature on their grade level while applicable.

Once a student has successfully completed each level (example: 2.0 book) the student will not be allowed to
go back to successfully completed level. Reading Levels will be reviewed and subject to change after each
DIBELS test with teacher and administrative recommendation.

Suggested Minimal 9 Week’s Goals by Grade Level:
1% Quarter 2" Quarter 3™ Quarter 4" Quarter Percentage of Reading Grade

1% Grade =~ ------ 2 points 4 points 5 points = averaged into grade
------ 809% test avg. 82% test avg. 84% test avg. = averaged into grade

2" Grade 5 points 6 points 7 points 8 points = 5% of 9 week grade
80% test avg. 82% test avg. 84% test avg. 86% test avg. = 5% of 9 week grade

3" Grade 7 points 8 points 9 points 10 points = 5% of 9 week grade.
80% test avg. 82% test avg. 84% test avg. 86% test avg. = 5% of 9 week grade

4" Grade 9 points 10 points 11 points 12 points = 5% of 9 week grade
80% test avg. 82% test avg. 84% test avg. 86% test avg. = 5% of 9 week grade

These are minimum guide lines; the teachers along with the administration may determine to raise or lower
individual requirements based on individual student’s performance. It is the intent of this program for each
student to have his or her own individual goal.

Procedure for Upper Grades:

Student’s Reading Levels are determined by his/her Lexile Score from the previous SAT Test at which the
student can be most successfully challenged. Once the level is determined, the student is given a minimum
book range. For 5" grade the minimum grade level is 4.0 and for 6™, 7 and 8" grades the minimum level
is 5.0. Tests below student’s level will be blocked. THE GOAL IS FOR EACH CHILD TO BE

41




READING AT THEIR GRADE LEVEL and for each student to earn a minimum score of 80% on each AR
test. The teacher does reserve the right to require individual students to raise their minimum range based on
performance.

Suggested Minimal 9 Week’s Goals by Grade Level:
1% Quarter 2" Quarter 3™ Quarter 4™ Quarter Percentage of Reading Grade

5" Grade 11 points 12 points 13 points 14 points = 10% of 9 week grade
80% test avg. 80% test avg. 83% test avg. 83% test avg. = 10% of 9 week grade
6" Grade 13 points 14 points 15 points 16 points = 10% of 9 week grade
80% test avg. 80% test avg. 83% test avg. 83% test avg. = 10% of 9 week grade
7" Grade 15 points 16 points 17 points 18 points = 10% of 9 week grade
80% test avg. 80% test avg. 83% test avg. 83% test avg. = 10% of 9 week grade
8" Grade 17 points 18 points 19 points 20 points = 10% of 9 week grade
80% test avg. 80% test avg. 83% test avg. 83% test avg. = 10% of 9 week grade

These are minimum guide lines; the teachers along with the administration may determine to raise or lower
individual requirements based on individual student’s performance. It is the intent of this program for each
student to have his or her own individual goal.

TESTING (A/R Test):

All A/R test are taken on an RCE computer; Test can only be given by the Student’s ELA Teacher or
Reading Coach; student may get permission from their ELA Teacher to take test with the school’s Librarian
and/or Computer Lab Teacher. This is to ensure consistency, fairness and confidentiality.

A/R Rewards:
Each quarter students are rewarded for achieving their AR goal.

‘GOALIE’. .. . . s a student who reaches 100% of their point goal and 100% of their
comprehension goal
These students are allowed to wear free shoes, socks and any RCE t-shirt for an
entire week.

‘STAR’ reader.. . . is a student who reaches 150% of their point goal and 100% of their
comprehension goal
These students are allowed to wear free shoes, socks and any RCE t-shirt for an
entire week and receive 2 free homework passes to be used in any class.

‘SUPER STAR’.. . . is a student who reaches 200% of their point goal and 100% of their
comprehension goal
These students are allowed to wear free shoes, socks and any RCE t-shirt for an
entire week, receive 2 free homework passes to be used in any class and
receives 1 free quiz pass to be used in any class (at teacher’s discretion).

AR online address for parents:

Website for parents to check student's progress in A.R.
https://hosted236.renlearn.com/209908/HomeConnect/login.aspx

Parents can set this site to send emails each time their students take a test.

Parents received a letter at the beginning of the year with your child’s user name —
usually first initial + first 4 letters of last name

Parents can use www.arbookfind.com to help your child to find book titles in his/her level.
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HOME LEARNING
Home study is a necessary part of each student's educational program. Each student is expected to spend
some study time in addition to scheduled class instruction to achieve satisfactory work.

Proverbs 22:6 "Train up a child in the way he should go: and when he is old he will not depart.*
Whatever is important to parents now will be important to their children. We do not receive
concerns about sports, dance, piano, or karate practices being too long or having too many games?
The primary role of the school is to provide a quality environment in which a student is challenged
to receive the best possible education.

Some assignments are long-range in nature and require planned study time for their completion. Planned
study eliminates the necessity of spending too much time in completing an assignment the day before it is
due.

"If you're failing to plan, you're planning to fail." There are a number of ways in which parents can help
with assignments. Parents can arrange a regular time and place for their child to study, free from
interruptions and distractions such as the television where homework is done only during the commercials.
Parents can encourage their child to extend interests aroused in the classroom through hobbies, collections,
pleasure reading, and family trips to interesting places. Parents can check to see that all work is completed
and that all books and materials (pencils, papers, pen, etc.) are brought to school daily.

As a guide to home study, the following is suggested for the average student: 10 minutes per grade level
grades 1,2,3---10 minutes to 30 minutes daily
grades 4,5,6---40 minutes to | hour daily
grades 7,8 --- | hour to 1 1/2 hrs. daily

This does not included normal study time. Students should study each night for test beginning at least a
week in advance.

It is understood that not all students work at the same level or same speed. Homework is assigned by the
teacher with the average student in mind. Students who may be behind or work slower may spend more
time than the average student.

Homework also teaches a child responsibility and  accountability.  Accountability
wears many hats and is not only found on the teacher's desk. If there is to be true education, everyone
involved must wear it (parents, students and teachers). “It takes a village to raise a child.”

Ordinarily homework and home study assignments are given Mondays through Thursdays, unless it is a
long-range assignment.

ASSIGNMENT REQUEST POLICIES
- All homework/assignments are posted on RenWeb by 3:30pm Monday through Thursday.
- Parents may come to school to acquire student’s books from his/her locker or desk.

- PLEASE DO NOT CALL THE OFFICE FOR ASSIGNMENTS!

GRADING POLICY:

1. Student’s graded work will be recorded in roll books as raw scores. At the end of each nine weeks,
scores will be averaged and converted to percentage scores to determine the student’s grade. Raw
scores and grade averages resulting with .5 will be rounded up to the next whole number.

Note: Grade Point Averages (GPA) are NOT rounded up
2. The grading scale is as follows:
100-94 A 93-86B 85-78C 77-70D 69-0F
E = Excellent S = Satisfactory N = Needs Improvement U = Unsatifactory
3. A minimum of 8 grades will be recorded in grade book for each 9 week period.
4. Mid-nine weeks grades (Progress Report) are to reflect a minimum of three (3) substantial grades.
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5. Nine weeks grades are to reflect tests and/or quizzes. Graded class assignments, projects,
homework/participation and other activities assigned by the teacher may be included.
Tests that hold a value of 100 points must have a minimum of 20 questions.
7. In classes where homework is assigned, homework is to be part of the 9 weeks grade, however, it is to
count for no more than 20% of the overall grade. Teachers should strive to meet the following
suggested percentages: 60% Tests and quizzes, 20% homework, and 20% projects.
Academic grades and conduct grades are to be recorded as separate grades.
9. Report cards will display:

Pre-School: Symbols (examples: E, S, N, or U)

1% through 8™ grades: both the number average and letter grade. (example: 94 A)
10. Student’s year end grades will be determined by:

Lower Grades: averaging the grades earned in each of the 4 nine weeks.

Upper Grades: averaging the two semester grades

S

o

Please take note of the policy concerning work when student is absent:

Teachers MUST post a grade of “0” for each assignment missed (homework, test, projects, etc.).
The grade will be changed after the assignment is completed under the following conditions:

Students missing only one day of school are expected to have all work and take all test upon
returning to school.

Students are granted one day for each day's absence in making up work, with a maximum of three
(3) school days to make up all missed work. If a student should miss more than three successive
school days, the student has three days to contact each teacher and make all necessary
arrangements to complete his/her work.

However, assignments made PRIOR TO the absence or tests announced PRIOR TO the absence
must be made up IMMEDIATELY upon a student’s return, and long-range projects are due on
the assigned date regardless of absence on the due date.

Late Assignments may be collected for a grade at the teacher’s discretion. However, points will be
deducted for each day the assignment is late.

EXTRA POINTS/CREDIT
It is against school policy to “give” extra points/credit. NO BONUS work or EXTRA POINTS will be
given for non-academic purposes or offered to some students and not to others in class.

Student’s grades must reflect their knowledge and/or skill level in the particular subject area. Extra
points/credit gives a false measurement of student achievement.

Teachers may offer “bonus” questions/problems on test/projects where every student has an equal
opportunity to earn these points with regards to their academic knowledge or skill. Under no circumstance
can “bonus or extra points/credit” be given to some students and not others or for non-academic
activities/projects/assignments/request.

It is also against School and Diocesan policy for any student to have more than 100% as a final grade.

EXAMINATIONS: All 5™ 6", 7" and 8™ grade students are required to take a written mid-term and final
exam (only exception is P.E.). A mid-term exam will be given to each 5, 6™, 7" and 8" grade student
on a designated day and time. The exam will be a cumulative effort of the previous two grading periods.
The same is true of the final exam at the end of the year.

Upper Grade Students who received zero violations (signatures and/or checks) are allowed to choose
one mid-term or final exam in which they will be exempt. The student will receive an exam grade of the
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quarter averages (1% semester: 15+2" quarter average / 2" semester: 3"+4™ quarter average). Students
can not choose the same exam for the mid-term and final.

Upper Grade Students who meet or surpass the School’s Grade Level SAT Goal Score in a particular
subject area. If a student has more than two exemptions using their SAT Scores, that student can NOT
use their O violation exemption. The student using their SAT exemption will receive an exam grade of
96.

Student may NOT use any exemption for Religion. All students must take their religion exam.

6™, 7" AND 8™ GRADE GRADING POLICY
Students can not have more than two (2) major tests in one day. Teachers sign-up on a calendar far in
advance to ensure fairness to all students; however, minor tests, quizzes and projects are not a factor.
Each student’s grade will be calculated in the following manner:
1% 9 weeks (45%) + 2" 9 weeks (45%) + Mid-Term Exam (10%) = 1% semester grade;
3" 9 weeks (45%) + 4™ 9 weeks (45%) + Final Exam (10%) = 2" semester grade;
1% semester grade (50%) + 2" semester grade (50%) = Final Grade

FAILURES: Failure concern notices will be mailed with the 3™ Quarter Progress Report, 3 Quarter
Progress Report and the 4™ Quarter Progress Report. These will be sent to any parent whose student is in
ANY danger of failing a subject for the year. Copies of the failure notice will be provided to the principal.

RETENTION, “HOLDING BACK”: Parents who wish to ‘voluntarily’ hold their child back to repeat a
grade must do so with the prior approval of the administration. Since the education of our students is a
partnership between the parent and the school, the parent and the administration should meet to discuss the
desire, necessity, and benefits of ‘holding back’ a student.

It is Louisiana High School Athletic Association Policy that any student repeating 6™, 7" or 8™ grade will
loose one year of eligibility with the LHSAA during his or her high school athletic career.

REPORT CARDS:

Report cards are given out four times a year. If a student is deficient in any subject area or in conduct, that
child’s teacher(s) will advise the parents/guardians. These notices will be sent home at regular intervals.
Progress reports will be sent home electronically every 4 1/2 weeks; report cards will be either
mailed, emailed, or picked-up by the parent every 9 weeks.

HONOR ROLL / PRINCIPAL’S LIST:
Rayne Catholic Elementary students in grades 1 through 8 are recognized for academic achievement each
quarter by means of the Honor Roll/Principal’s List.

1. Students with all A's will receive the Principal's award certificate and

2. Students with A's, B's, and S's will receive an Honor Roll certificate at the end of each academic

year.
NOTE: Principal/Honor Roll certificates will be distributed during the end of the year awards
program.

PROMOTION POLICIES:
(Pre-Kindergarten and Kindergarten)
RCE and State Promotion Standards can be obtained from the teacher or school office.
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(Primary Grades 1-4)

A

B.

D.

Repeat grades if: "F" average in reading; or "F" average in any two (2) of the following: Math,
English;
Promotion granted conditionally if there is a "F" average in any one (lI) of the following: Math,
English.

Conditional promotion requirement:

1. (if offered) attend approved summer school for that subject and obtain a passing grade.

2. (if summer school is not offered) attended 40 hours of class/tutoring by a certified teacher for
the required amount of hours and receive a passing grade (student may be subject to taking a
grade equivalent test) — teacher and required hours must be pre-approved by Rayne Catholic
Administration. Must be completed by the 1* of August. If not completed to the satisfaction
of the administration, the student will be retained.

If student fails Religion, Science and/or Social Studies: student must complete a Rayne Catholic
Packet for the failed subject(s) and return the completed packet to the school office by the 1% of
August. If the packet is not returned on time and/or not completed to the satisfaction of the
administration, the student will be retained.

Attendance:  We are bound by State Law, BULLETIN 741 NON- PUBLIC SCHOOLS,
regarding attendance.....In order to be eligible to receive grades, elementary students must be
present a minimum of 80 days per semester (which is equal to 89%) to receive credit for the
course. This means if a student has 21 absences (excused or unexcused) in a class within a
school year he/she will not receive credit in that course. Students entering Rayne Catholic
during the school year "carry" absences from the previous school with them to Rayne Catholic.
This means, according to Louisiana State Law, it does not matter if the absence is excused or
unexcused. The student must be present, at school, for 89% of the 178 school days to receive
credit. The principal has the option to wave “extended illness, verified by a physician” in the
case of three (3) or more_consecutive days.

Note: At Rayne Catholic Elementary any student who fails a subject for the second half of the year will
receive an F yearly average for that subject, no matter what grade he/she achieved during the first
semester. When the 3™ and 4™ nine weeks are averaged together, the student must have a 70 D to
pass that class for the year.

(Grades 5-8)
A. Repeat grade if: "F" average in any two (2) of the following subjects:

B.

C.

Math, English, Reading, Science, Social studies;
Promotion granted conditionally if there is "F" average in any one (l) of the following:
Math, English, Reading, Science, Social Studies;

Conditional promotion requirement:

1. (if offered) attend approved summer school for that subject and obtain a passing grade.

2. (if summer school is not offered) attended 40 hours of class/tutoring by a certified teacher for
the required amount of hours and receive a passing grade (student may be subject to taking a
grade equivalent test) — teacher and required hours must be pre-approved by Rayne Catholic
Administration. Must be completed by the 1* of August. If not completed to the satisfaction
of the administration, the student will be retained.

If student fails Religion: student must complete a Rayne Catholic Packet for the failed
subject(s) and return the completed packet to the school office by the 1% of August. If the
packet is not returned on time and/or not completed to the satisfaction of the administration, the
student will be retained.

D. Attendance: We are bound by State Law, BULLETIN 741 NON- PUBLIC SCHOOLS,
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present a minimum of 80 days per semester (which is equal to 89%) to receive credit for the
course. This means if a student has 21 absences (excused or unexcused) in a class within a
school year he/she will not receive credit in that course. Students entering Rayne Catholic
during the school year "carry" absences from the previous school with them to Rayne Catholic.
This means, according to Louisiana State Law, it does not matter if the absence is excused or
unexcused. The student must be present, at school, for 89% of the 178 school days to receive
credit. The principal has the option to wave “extended illness, verified by a physician” in the
case of three (3) or more consecutive days.

*8™ grade students may be required to attend summer school or another school rather than be retained at Rayne Catholic.

Note: At Rayne Catholic Elementary any student who fails a subject for the second half of the year will
receive an F yearly average for that subject, no matter what grade he/she achieved during the first
semester. The 2™ semester grade must be at least a 70 D to pass that class for the year.

ACADEMIC HELP

Whenever a student begins to experience academic difficulty in a specific course, he/she should contact
his/her teacher immediately to request extra help. Teachers may also request, with a 24 hours notice, that
certain students report to the teacher for extra help either before school, at lunch, or after school. Such a
request takes precedence over all other activities.

Our EXCEL Program does offer homework help. After snack, all EXCEL students are divided into
group according to grade level and two of the RCE teachers help students with their homework.

Upper Grade Tutoring. . .will be offered ONE or TWO days a week from 3:15 until 4:15 in Room 14.
These session are free of charge and will be staffed by RCE teachers and RCE students offering peer
tutoring as a form of stewardship. (This program may not run every academic year.)

It is against school policy, diocesan policy and state law for a teacher to
accept additional money during the grading period for academic
help/tutoring from a student which receives an academic grade from said
teacher.

TESTING PROGRAMS

SAT Testing: Standardized achievement tests are administered in the spring in grades 1 through 8.
Results are sent home to all parents during the month of May. The standard of excellence in achievement
testing for over 80 years. The Stanford 10 (SAT 10) multiple-choice assessment will help educators find
out what students know and are able to do. This technically excellent instrument provides the valid and
reliable tool needed for objective measurement of achievement. Administrators will obtain reliable data
to evaluate progress toward meeting the challenges set forth by the No Child Left Behind Act and
national and state standards and high expectations. Teachers will identify and help children who are at
risk of being left behind. Parents will understand what their children know and can do and how they can
help.

DIBELS Testing: DIBELS tests are administered three times a year (Fall, Winter, Spring) in grades K
through 4. Results are sent home to all parents. The Dynamic Indicators of Basic Early Literacy Skills
(DIBELS) are a set of standardized, individually administered measures of early literacy development.
They are designed to be short (one minute) fluency measures used to regularly monitor the development
of pre-reading and early reading skills.
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QUALITY in Education Program at Rayne Catholic

Performance Excellence Criteria of the Malcolm Baldrige National Quality Program for Education

Malcolm Baldrige is . . .
« A "no excuses" approach to teaching ALL students
+ A focus on continuous improvement
+ A framework for performance excellence

« A combining of management techniques proven successful in the business world with best practices from
education

* A design model effectively linked to both increased student performance and increased student, parent, faculty
and staff satisfaction.
“Quality” theory is based on the simple, self-evident premise that every system is perfectly designed to
deliver the results it produces. School leaders and teachers must learn to recognize the impact the

design of a system has on the results it achieves.

“Quality Education” is defined in terms of a Mission Statement, Strategic Objectives, Exit Outcomes, and

Character Education Goals. If people are not clear about what is important, they have no context for
making the minute decisions they make every day. No context means no consistency, and no consistency

means diffused energy.
Student Data Folders / Binders

The purpose of a data folder / binder is to provide a way for students to manage important information

about their learning as a foundation for continuous improvement.

Includes:

e Personal goals and measures

Drivers / Distracters

Bar chart or run chart for monitoring personal progress toward goals
Personal action plan for improvement

What am | going to do?/Why am | doing it?/Who’s going to help me?/How will | know if I am successful?

Classroom mission statement
Classroom goals and measures

Class performance levels in key areas
School mission statement

School goals

Quality Classrooms look like. . .
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The classroom mission statement

Classroom goals and measures

Data indicating class progress towards classroom goals

Plus/Delta charts

Action plans for the day

Chairs/desks/tables arranged to support collaborative work in achieving classroom goals
The school mission and the school goals

Grade-level/course standards in kid-friendly language

Flow chart(s) of key classroom process(es) such as morning routine, homework, lab

The teacher talking to students about what’s important

The students talking to the teacher about how we can work together to achieve what’s important
Students talking to the teacher about their personal goals and action plans

Students asking their teacher for assistance in achieving their personal goals

Students talking to students about class and personal goals and strategies for achieving them
Students talking about the classroom learning system, the class mission, goals and measures
Student-led conferences with parents to share progress toward learning goals

A sense of learning community

Shared accountability toward achieving class and personal goals

Excitement about learning

Respect for different talents, competencies, and perspectives

A willingness to collect and analyze data to improve the learning system

A commitment to continual improvement



COMMUNICATION

The GOLDEN RULE: "Treat others as you would want them to treat you." Also remember the
old cliché, "Honesty is the best policy”. It is better to ask questions or voice concerns directly
to those directly involved rather than to spread "untruths" of which we have no facts. Please
do not harass faculty and staff concerning matters of which they are not involved. Remember:
“People who know don’t talk and those who talk don’t know.”

COMMUNICATION WITH PARENTS:

Parents are offered the opportunity to conduct school business through phone calls, e-mail, and conferences
during regular school hours. Please allow teachers 48 hours to return your call or email. Some teachers
may be on duty and will need extra time to return such calls or e-mails.

The primary communication with parents/guardians is through email. It is imperative that each
family have access to the internet and have a working email address on file with the office.

RESOLVING INTERNAL PROBLEMS:

Rayne Catholic Staff is committed to helping students grow academically and spiritually. It is RCE policy
to resolve conflict at the lowest possible level. Should a parent have an issue or concern regarding their
child, that parent should first contact the faculty member involved. If a resolution is not received then the
parent should contact an administrator.

PARENT-TEACHER CONFERENCES.:

Conferences can be scheduled at the request of the parents, teachers or administrators. Communication is
crucial for identifying potential problems and developing a strategy to address the problem. Conferences
should be held in the proper order: (1) Consultation with the teacher and principal; (2) Consultation with the
teacher and parent; (3) Consultation with the teacher, parent, and principal.

WEEKLY COMMUNICATIONS:
Weekly school information will be emailed via our “Tiger Pause”.

NEWSLETTER:

The Rayne Catholic Elementary School will send home our annual newsletter, “Eye of the Tiger”. The
newsletter contains school calendar and pertinent information that parents should know regarding school
related matters. The newsletter also features R.C.E. events and promotes student’s activities.

RAYNE CATHOLIC WEBSITE:

The Rayne Catholic Elementary School website is designed to provide school information to the general
public. Parents are welcome to visit the website. The school’s website does have several educational links
as well as access to student grades.

RECORDS

Request for records must be directed to the school’s office. Records will be sent on request of the
parent/guardian. Transfer of credit is an official transaction between schools. An official transcript from
another school will not be accepted directly from a student or parent/guardian. IMPORTANT: Rayne
Catholic Elementary School adheres to the Buckley Amendment.

NONCUSTODIAL PARENT

Rayne Catholic Elementary School abides by the provisions of the Buckley Amendment with respect to the
rights of the non-custodial parents. In the absence of a court order to the contrary, Rayne Catholic
Elementary School will provide the non-custodial parent with access to the unofficial academic records and
to other school related information regarding the student. If there is a court order specifying there is to be
no information given, it is the responsibility of the custodial parent to provide the school with an official
copy of the court order.
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et each of us set the best
example for our children,
especlally in the ways of
living an honest, faith
filled Life of moral
character!



HEALTH AND WELLNESS

No child will be dismissed for illness without contact and permission of the parent or the emergency contact
person. Parents will be contacted to pick up students who have a temperature of 100° or higher. Parents or
emergency contact person must pick up children with temperatures of 100° or higher. Any exceptions to
this policy must be approved by the administration. Student cannot return to school until he or she is
SYMPTOM FREE for 24 hours.

Injuries and/or IlIiness during school time
Injuries: When a student is injured at school, he/she is referred to the office personnel on duty at
that time. First aid is administered for minor injuries and nosebleeds, but if the injury is
considered serious or the extent of injury cannot be determined, the parent is called and
advised of the injury. If a parent or responsible party cannot be reached, the school makes
the decision for professional emergency medical treatment.

IlIness: When a staff member determines that a student is ill, he/she is referred to the school office.
The office staff contacts parents or responsible persons (listed on emergency card) to come
to school to pick up the student.

Medication: The importance of daily school attendance is stressed; however, no child should report
to school if his temperature is elevated, if he/she has an unexplained rash, or if he/she exhibits any
obvious sign of illness.

Health Records

All students are to have in the school files their records attesting to immunization from contagious diseases
as prescribed by civil law. Failure to comply with this immunization policy may result in your child being
asked to leave the campus in the event of a contagious disease outbreak as determined by state health
officials.

Home Bound

If any student in a Catholic School requires the services of a home bound tutor because of illness or other
physical needs, the student will withdraw from Rayne Catholic Elementary School and enroll in the Public
School System, at least for the duration of the home tutoring need, in order to be eligible for these services.

Hypersensitive Student Reqistry

Section 3389 of Act 237 states that each school shall maintain a hypersensitive student registry. Parents
must submit to the principal a written statement stating that the student is hypersensitive to pesticides. The
statement must include written verification by a licensed physician.

Lice

Upon return to school, a student determined to have lice, or nits (eggs) must have a statement signed by the
physician stating that he or she has been treated and is free of any signs of lice or nits.

Pink Eye
A student determined to have conjunctivitis (pink eye) must be seen by a physician before returning to

school.
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Medication on Campus

Students are not allowed to possess prescription or nonprescription medicines including eye drops, cough
drops, chapstick, and/or throat spray without a signed waiver form on file in the school’s office.

Itis the LAW:

Any student requiring over-the-counter medication (Tylenol, aspirin, cough syrup, etc.) during school hours

must comply with the following procedure:
A release form signed by the student's physician must be on file in the school business office clearly
indicating which over-the-counter medications the student may take or written orders from the
physician for a specific medication to be taken during a specific time period.

PLEASE COMPLETE AND RETURN THE

ADMINISTRATION OF MEDICATION FORM

AND THE

MEDICAL ALERT NOTIFICATION FORM

AT THE BACK OF THE HANDBOOK

Prescribed medication will be administered by the office staff under the following conditions:

1. The parent obtains the proper forms (Administration of Medication Form and Request for School
Personnel to Administer Medication Form) from the RCE front office (also in Handbook).

2. A licensed physician, nurse practitioner or dentist has ordered the medication and completed the

Administration of Medication Form.

The medication is in a container that meets acceptable pharmacy standards.

4. All medication and authorization forms must be given to the office by the parent. Any change in
medication must be put in writing and submitted to the office.

w
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DEVELOPMENT PROGRAM

As a private, Catholic, Elementary school, Rayne Catholic Elementary School receives no funds from the
Diocese of Lafayette but operates on tuition, donated services and gifts from benefactors.

Although tuition is the primary source of funding for the daily operation of Rayne Catholic, it is the
financial support of alumni, present and former parents and grandparents, and other friends of Rayne
Catholic, that strengthens Rayne Catholic Elementary School for today’s students and those yet to come.

INVESTMENT OPPORTUNITIES

Endowment Funds:

The Endowment was established for the purpose of assisting Rayne Catholic financially with the task of
educating students. Many gifts to the fund are made in honor of special occasions or to memorialize a loved
one.

The Teacher Benefit Fund II:

This fund was established with the expressed purpose of providing increased salaries and benefits.
10% Stewardship tax on all fundraisers at or for Rayne Catholic
100% of the annual “Bowl-A-Thon” proceeds
100% of the annual Coke “Truck Load” sale

The Memorial Fund (The “Giving Tree” Fund):

One way to contribute to Rayne Catholic Elementary School is through the Memorial Fund which accepts
gifts of any amount given in memory of a deceased person or in honor of a living person. This fund directly
impacts students in  need of financial assistance. Interest only is wused each year.

The “Coach Everett” Memorial Fund:
This fund was established to remember the life of Coach Everett with the expressed purpose of providing
funds for gym improvements.

Planned Giving:

A planned Gift is one which is legally established during the donor's lifetime with the principal benefits
generally not accruing to the school until a designated future date. These gifts include bequests, life
insurance, charitable gift annuities, real estate and charitable trusts.

Specific Department or Program Gifts:
Gifts are given to a specific department or program to provide materials requested by faculty. These include
cash and in-kind-gifts.

Matching Gifts:

Donations of employees or participating retirees may qualify to be matched by their employer if the
company has a matching gifts program. To determine if the program includes gifts to non-public schools,
check with your employer or the Human Resources Department in your company.

Financial Assistance:
These funds, usually established by a family, pay tribute to a person and are designed according to the
specifications of the donor(s).

SOLICITATION and DONATION POLICIES —

Rationale: It is the responsibility of the Development Office to coordinate all fund raising efforts. So that
efficient records may be maintained and donors properly acknowledged, a policy for solicitation is
necessary. Prior to any fundraising transactions, all persons and organizations who solicit in the name
of Rayne Catholic Elementary School must complete fund-raising project proposals. The
administration will present proposals to the School Board which reserves the right to limit or refuse a
proposed solicitation.

Policy: The Rayne Catholic Elementary School Solicitation Policy is as follows:
1. No individual or business is to be solicited without the concurrence of the Development Office.
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2. Solicited funds must be targeted to a specific project or event that has received the prior approval of
the School Board.

3. Restricted donations must be applied to the area or project specified by the donor unless the donor is
contacted by the administration and such permission is granted.

4. Under no circumstances may the solicitor promise or guarantee any specific returns or favors for the
donor’s contribution.

5. All donors should receive a written acknowledgement for their contribution within fifteen (15) days
of receipt. A copy of the letter should be filed in the Development Office on the day that it is
mailed.

6. In order to maintain a permanent record of donor history, the following information must be given
to the Development Office:

a. Name of donor

b. Amount of Donation (if applicable indicate type of in-kind donation or item donated)
c. Project or campaign to which the donation was made

d. Date of the Donation

e. Solicitor’s name

7. In-kind donations, or gifts of property which might incur additional expenses must receive School
Board approval and permission.

PUBLICATION POLICIES —

Rationale: All publications and documents produced in the name of Rayne Catholic Elementary School
are an extension of our school and a part of the overall marketing plan. Those who see them make
judgments about the school whether consciously or unconsciously. In order to ensure that the school’s
mission, philosophy, and image are properly communicated, it is the responsibility of the Development
Office to review all publications and documents prior to publication. The Administrator and the School
Board reserve the right to amend or refuse any document, publication or program which does not
reinforce the quality, stability and viability of the school.

Media Releases
All press releases and news articles must be approved by the Principal prior to their release.

Publications

Prior to publication, all letters, yearbooks, newspapers, literary books, sports programs, or any other
document produced in the name of Rayne Catholic must be approved by the administration. This includes
the printing of Rayne Catholic Elementary School on any t-shirt or other items.

Web Site

Only student clubs and organizations may provide their own web page to be posted on the Rayne Catholic
official school web site. Moderator/directors must get the approval of the technology coordinator BEFORE
assigning a representative of the club/organization to a web page project. The page will then be submitted
for approval by both the Technology Coordinator and Principal before posted.

No individual, department, club, etc. may post a web site on Rayne Catholic outside the official school Web
Site.

Public Announcements
No one may act or speak as an official representative of Rayne Catholic Elementary School without prior
consent of the Principal or the Chancellor.

All media inquiries regarding Rayne Catholic must be directed to the Principal or the Chancellor. The
exception to this is an inquiry directed to a faculty member responsible for an official school event; that
faculty member may respond to the media about that event only.

Distribution of Printed Materials
As the school is neither a public forum nor a public property, no person is allowed to distribute or post any
type of printed materials on campus without the permission of the administration.
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STUDENT SERVICES

LIBRARY

Library services include the teaching of information literacy skills, assistance in locating reading material,
and assistance in locating information for classroom and personal use. Students have access to magazine
collections and career materials which support the curriculum. The library is staffed by one full-time
librarian and parent volunteers.

LUNCH PROGRAM
Rayne Catholic Elementary School's School Nutrition Program is run by the Diocese of Lafayette and is
computerized. Each student enrolled will be given a food service identification (ID) number to memorize.

Prior to, or on the first day of school, students who plan to eat in the cafeteria should establish a food
service account and prepay money into the account.

The costs of lunches are listed in the “Financial” Section of this Handbook.

Lunches must be paid in advance; you may pay the total amount at once, or you may pay by the month.
Lunch money envelopes are sent home. If you pay by check, please make your check to Rayne Catholic
Elementary Cafeteria. Please DO NOT include lunch and tuition monies on the same check.

It is important for students and parents to understand that students who "borrow" another student's cafeteria
ID number will be disciplined the same as for stealing money from another student. It does not matter if the
student has permission from the other student since the ID numbers are used to generate monthly federal
claims for reimbursement on approved free or reduced price meals. With computerization no student can
tell when another receives federally subsidized meals.

Federal Regulations prevent any student from bringing food or drink of any kind (including water)
onto the campus. If a special diet is medically necessary, physician’s documentation must be on file
in the office and the student is required to eat the meal in the cafeteria.

PUPIL APPRAISAL / RESOURCE

In accordance with Section 504 of the Rehabilitation Act of 1973, Rayne Catholic will utilize Individual
Special Needs Committee (ISNC) and the Special Education Pupil Appraisal services of the Acadia Parish
School Board, as necessary, in the process of identifying, evaluating and accommodating individual student
needs. It is important that all parties involved (ISNC, teachers, parents and students) cooperate throughout
the process.

SPEECH THERAPY:

Students classified as “speech impaired” are eligible for services through the Acadia Parish School Board.
Contact the Rayne Catholic Elementary office for information and eligibility requirements.

READING LAB:

Reading Lab will be open to students in grades K through 3, who through assessment qualify for
remediation and/or reinforcement.
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The Bible tells us. . . .
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"Be sure to do what you should, for then you will enjoy
the personal satisfaction of having done your work well,
and you won't need to compare yourself to anyone
else." Satan will try to steal the joy of service from you
in a couple of ways: by temping you to compare your
ministry with others, and by tempting you to conform
your ministry to the expectations of others. You will
find that people who do not understand your shape of
ministry will criticize you and try to get you to conform
to what they think you should be doing. St. Paul tells us
to ignore them.



UNIFORM REQUIREMENTS and POLICIES (2011-12)

The Rayne Catholic Elementary School uniform is to be worn everyday except on special dress days which
are predetermined and listed on the school’s calendar. Students will be refused admittance to class if they report out of
uniform. Clean, neat and attractive uniforms are a discerning mark of a Rayne Catholic student. Students should be
immediately recognizable as a member of our school community. The uniform not only includes the items that should
be worn, but the manner in which they are worn. The uniform serves as a reminder to all that we are Christians and
that we are models for others and should hold a sense of pride and unity for all students.

“Uniform”, by definition, means consistent, standardized, homogeneous, identical, unvarying, and equal. The
RCE uniform is representative of the traditions of the Sisters of Mount Carmel who founded our school several years
ago. It is one purpose of our uniform that no student “stand-out” over another, that all students are equal, and
representative of the discipline, character, and modesty of a Catholic school student.

If at any time during the school year, any part of the school uniform is worn and/or unappealing, the
administration will require the items(s) to be replaced.

Requirements for Girls:
Shirt: 1. Solid white uniform oxford blouse with the RCE crest on the left chest;
2. Solid white knit shirt with the RCE crest on the left chest;
-short or long sleeves; shirts must be tucked into skirt with waist band visible.
3. Solid white uniform “overblouse/overshirt” (ribbed/banded sleeves and bottom with the
RCE crest on the left chest; this shirt need not be tucked into skirt
Undershirt: 1. Solid white short/long sleeve undershirt (no writings or designs)
2. Solid white turtleneck (no writings or designs)
Skirt: RCE brown plaid, box pleated skirt;
-no shorter than 3 inches above the floor when kneeling; skirts must be hemmed.
NOTE: Skirts must be worn on Mass days.
Jumper: RCE brown plaid, box pleated jumper
Walking Short: RCE brown plaid walking shorts;
-no shorter than 3 inches above the floor when kneeling (no longer than 1 inch below).
NOTE: Skirts must be worn on Mass days.

Long Pant: Solid dark brown cotton pants may be worn on extremely cold days

-no faded pants, jeans, corduroy, hip-huggers, or cargo pant; pants must be hemmed.
Belt: Solid dark brown or black belt with long pants when long pants are worn.

-1 inch to 1 % inches in width; with small brass or silver small buckle.
Tights: For school purposes tights are defined as a snug, thick cotton or cotton blend garment covering the body

from the waist down, including feet.
Solid white, black or dark brown;
-Socks need not be worn with tights.
Stockings (sheer nylon) and leggings (without feet) are prohibited
Socks: 1. Solid white ‘crew’ socks with or without RCE Logo (crew socks are casual ribbed socks
reaching mid-way between the ankle and the knee)
2. Official RCE white, brown or black athletic sock; available at local business locations.
Shoes: 1. The White Saddle Oxford with Black saddle lace-up shoe;
Velcro closures will be allowed for Pre-K through 1% grade;
saddle oxford is a style that many shoe companies’ manufacture (g &
2. The Solid White, Brown, Black Keds“type” leather/canvas lace-up shoe
Velcro closures will be allowed for Pre-K through 1% grade -
Please write student’s name inside of shoes (since all students have same shoe)

Requirements for Boys:
Shirt: 1. Solid white uniform oxford with the RCE crest on the left chest;
2. Solid white knit shirt with the RCE crest on the left chest;
-short or long sleeves; shirt must be tucked into pants with belt visible.
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Undershirt: 1. Solid white short/long sleeve undershirt (no writings or designs)
2. Solid white turtleneck (no writings or designs)
Long Pant: Solid dark brown cotton pants;
NOTE: Long pants must be worn on Mass days in October through March.
-no faded pants, jean, corduroy, hip-huggers, or cargo pants allowed; pants must be
hemmed.
Walking Short: Solid dark brown shorts; shorts must be hemmed.
-no shorter than 3 inches above the floor when kneeling (no longer than 1 inch below).
NOTE: Long pants must be worn on Mass days in November through March.

Belt: Solid dark brown or black belt
-1 inch to 1 ¥ inches in width; with small brass or silver small buckle.
Socks: 1. Solid white ‘crew’ socks with or without RCE logo (crew socks are casual ribbed socks

reaching mid-way between the ankle and the knee)
2. Official RCE white, brown or black athletic sock; available at local business locations.
Shoes: 1. A Solid Dark Brown leather oxford lace-up shoe; Velcro closures will
be allowed for Pre-K through 1% grade; oxford is a style that many
shoe companies’ manufacture
2. A Solid Dark Brown leather Sperry “type” top-sider lace-up shoe;

Velcro closures will be allowed for Pre-K through 1% grade
Please write student’s name inside of shoes (since all students have same shoe)
Student not adhering to the previous may be asked to remove the inappropriate part of the uniform, call
home for the correct uniform and/or adhere to the appropriate violation and consequence.

Outerwear Policies for ALL students: (the official school shirt must be worn under all outerwear)
Scarf/gloves: Students may wear one scarf/pair of winter gloves in cold weather as long as it is appropriate
for a catholic school environment and not distracting in color or shape.

Sweater:  Solid white, black or dark brown, pullover or button down front; v-neck or round (plain with
no designs); may have the RCE crest/logo.

Sweatshirt:  For school purposes a sweatshirt is defined as a long sleeved collarless pullover with banding around waist and
wrist made of cotton/cotton blend; sweatshirts are not to have, collars, zippers, buttons, or any other
ornamentation.

Boys: Solid white, black or dark brown for boys with or without RCE crest/logo
Girls: Solid white, black or dark brown for girls with or without RCE crest/logo
Note: the old “ash” athletic sweatshirts are ‘grandfathered’

Jacket: For school purposes a jacket is defined as any article of outerwear, lined or unlined, with a zip or button front which
extends to the waist or hip.
1. Solid white, black or dark brown (cotton/cotton blend) full zip or button front with no writing,
design or logo; may have the RCE crest/logo.
2. Solid white, black or dark brown fleece full or quarter zip front jacket with no writing, design or
logo; may have the RCE crest/logo.

Coat:  Solid white, black or dark brown coat with no writing, design or logo; may have the RCE
crest/logo. Inside lining should be a comparable soft color.

Camouflage sweaters, jackets, coats are NOT allowed.

Student not adhering to the previous must immediately remove the outerwear and adhere to the
appropriate violation and consequence.
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Grooming Regquirements/Policies:
Hair for girls: Hair should be well groomed and off the face. Layered hair, shaving or carving into the
natural hairline, excessively dyed or bleached hair, and the like are not acceptable.

Hair for boys: A student’s hair must be of moderate length in the front, back, top, and sides.

« Hair must not extend below the eyebrows when straightened.

« Hair must not extend below the top of the ears.

« Hair may not touch the shirt collar in the back.

« Hair should never be held in place with the aid of the ears.

. Adding gel type substances to hair to disguise the length will not be allowed.
Hair must be clean and neat at all times. Layered hair, shaving or carving in the natural

hairline, excessively dyed, bleached, or tinted hair, and the like are not acceptable.
Boys must be clean shaven.
Excessive styles of sideburns are prohibited and sideburns will not exceed the earlobe.
Student not adhering to the previous may be sent home until the policy is met and adhere to the
appropriate violation and consequence.

Jewelry Policies for all students:

Hair bows: Solid white, brown, orange, black (or any combination), RCE plaid, or colors of the current
RCE Spirit shirt — Articles in hair, such as feathers, are not allowed.
Necklaces: Multiple necklaces/bracelets are not allowed. A student may wear one gold or silver necklace

with a religious medal or symbol that is representative of a Catholic-Christian retreat or camp
experience. Students may also wear a scapular.

Bracelets: Students may wear one bracelet with a religious medal or symbol that is representative of a
Catholic-Christian retreat or camp experience.

Watches: Students may wear one watch as long as it is appropriate for a catholic school environment
and not distracting in color or shape.

Earrings: Girls may wear one set of earrings, multiple sets are not allowed.
Boys may not wear earrings at any time at school or at school functions.

Rings: Student may wear one ring with a religious symbol that is representative of a Catholic-

Christian retreat or camp experience.
Body piercing: With the exception of earrings, body piercing is totally unacceptable.
Other: Chain wallets, large belt buckles, hats, or sweatbands are not permitted.
Makeup: Makeup and Nail Polish is not allowed.

Student not adhering to the previous must immediately remove the items and adhere to the appropriate
violation and consequence.

Health and Physical Education Uniform Requirements:

PreK - 4th graders: are not required to “dress-out”; students may wear school uniform and/or bring
tennis shoes; girls may take off skirts and wear regulation length shorts.

5th - 8th graders: solid black shorts with a 6” inseam and PE logo and athletic gray tee shirt with
PE logo. Sold only at Bayou Silk Screens. Students must have walking or running shoes. Socks
must be regulation length (at least 1 inch above the top of the ankle bone). Sweats are permitted in
cold weather.

Student not adhering to the previous will be subject to a deduction in grade for that class.
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Spirit Day Policies for all students:

2011-2012 Spirit Shirts may be worn most Eridays (no charge) with regulation skirts, shorts, or pants.
-The Rayne Catholic Official Spirit shirt purchased from Rayne Catholic or Bayou Silk Screening
Shirts must be neatly tucked into pants or skirts.

Outerwear and Jewelry Policies are still in affect during Spirit Day unless otherwise stated in Tiger Pause.

Student not adhering to the previous may be detained until they are in the official school uniform and/or
adhere to the appropriate violation and consequence.

“Buddy T-Shirt” Policies for Kindergarten and 8" grade students:
2011-2012 “Buddy T-Shirts may be worn on_specific days when the buddies have activities together or
attend Mass together (there is no charge) with regulation skirts, shorts, or pants.
-Each Kindergarten and 8" grade student will be asked to bring in $20 in August. This includes a “Buddy t-shirt as
well as the cost for all buddy activities throughout the year.
Shirts must be neatly tucked into pants or skirts.
Outerwear and Jewelry Policies are still in affect unless otherwise stated in Tiger Pause.

Club Day Policies for all students:
Club day attire may be worn on DESIGNATED CLUB DAYS ONLY;
Club Day attire is defined as: -A Rayne Catholic Official Organization shirt or sweatshirt;
All Club attire must: -be pre-approved by the administration;
-be purchased from the school or an organization affiliated with the school.
Shirts must be neatly tucked into pants or skirts.
Outerwear and Jewelry Policies are still in affect during Club Day unless otherwise stated in Tiger Pause.

Student not adhering to the previous may be detained until they are in the official school uniform and/or
adhere to the appropriate violation and consequence.

Jeans Day Policies for all students:
Jeans: Jeans days will be designated during the school year; Usually the first Friday of the month:
-on these days students have the option of paying money to wear jeans;
-jeans must be blue; jeans must be hemmed; jeans may not have holes
-no shorts or caprices
-students must wear the uniform shirt, or blouse, or approved spirit shirt.
Shoes: Students may wear closed toe shoes with socks; (no sandals or flip-flops)
Belt:  Students are not required to wear a belt with jeans.
Shirts must be neatly tucked into jeans.
Outerwear and Jewelry Policies are still in affect during Jean Day unless otherwise stated in Tiger Pause.

Students not adhering to the previous or who do not pay the fee may be detained until they are able to
pay or change into the school uniform and/or adhere to the appropriate violation and consequence.

Theme Day Policies for all students:

Theme days are those days designated as special dress-up days which correspond to a pre-approved theme.
Students are expected to: dress according to the theme; dress modestly and in ‘good taste’; follow all
guidelines which will be announced prior to the day.

Student not adhering to the previous may be detained until they are in the official school uniform and/or
adhere to the appropriate violation and consequence.
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Retreats/Field Study Policies for all students:

For the safety of all, Students will be required to dress alike and distinctively as a RCE student. Students
will usually dress in the current year’s Spirit Shirt and blue jeans unless otherwise stated.

Shirts must be neatly tucked into jeans.

Outerwear and Jewelry Policies are still in affect during Retreats/Field Study days.

Student not adhering to the previous may be detained until they are in the official school uniform and/or
adhere to the appropriate violation and consequence.

NOTE: The administration reserves the right to determine if the student meets the standards of the
school regarding dress and grooming during the school day and at school events. In general,
clothing and personal grooming should be such as to suggest the serious minded Christian
student. Students should wear the school uniform properly and proudly at all times.

Dress Code for Eighth Grade Promotion Mass:
Requirements for Girls
1. White Sunday best dress: 2 1/2 inches above the knee or longer.
2. Dress must not be sleeveless, low cut in front or back, have revealing shoulders.
3.  White Dress Shoes
Requirements for Boys
1. White dress shirt
2. Khaki Slacks (no jeans)
3. Dress Shoes
4. Dress belt and must be secured in belt loops
5. Ties are required.
6. Sport jackets are optional.

General Appearance for all students:

1. Students should be clean and neatly dressed, and dressed properly; no fads, including shoes; no
rolled shirts; no rolled pants; long pants must cover ankles; shoes laced properly.

2. Clothes should fit.

3. Hair should be neatly arranged; conventional hair styles and cuts only; fad hairstyles, distracting
hairstyles, and hair coloring are not permitted.

4. Hair ribbons/decor must be appropriate for church setting.

5. No make-up, nail polish, or jewelry permitted, with this one exception: those female students with
pierced ears may wear one pair of earrings that fit flat against the ear, no loops.

6. Students may wear a wristwatch and may wear a religious medal.

The following uniform vendors handle all or some of Rayne Catholic uniform products.
Bayou Silk Screen in Rayne 334-3585 Brothers in Lafayette 984-7749
Crowley Sewing Center 788-2248 Greenwood Shoes in Lafayette 235-3746 / 984-7001
School Time in Lafayette 232-4922 Young Fashions in Lafayette 988-3600

Please bring the handbook which has a
description and picture of the uniform shoe.
Do not rely on sales personnel to provide the
correct shoe.
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Catholic Education Is about
EDUCATION and FORMATIONI!
Even in 2010 the "Golden
Rule" should still be "Golden
Rule"!
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DISCIPLINE

Philosophy:

Since there can be no character formation without training in discipline, one of the most important lessons
education should teach is discipline. While it does not constitute a subject, it underlies the whole
educational structure. It is the training that develops self-control, character, orderliness, efficiency, and the
ability to cope with the responsibilities of adult life.

The Rayne Catholic Elementary School administration has developed, and the school board has adopted,
the following rules for general student behavior. In order to promote the school’s mission statement, we
believe that no student has the right to interfere with a teacher’s right to teach. Consequently, no student is
allowed to interfere with another student’s right to learn and a teacher’s right to teach. Students are
expected to display Christian values, and respect themselves as well as their neighbor.

It is neither the province nor the desire of Rayne Catholic Elementary School to prescribe what limits of
freedoms parents may specify for their child’s behavior. Notwithstanding, there are times and places in
which the behavior of students reflects on Rayne Catholic Elementary School; example: when any part of
the school uniform is worn. In all such cases, student behavior is definitely the province of Rayne Catholic
Elementary School and the school’s policy will be administered judiciously, firmly and fairly by the
school’s administration.

Our discipline code seeks to foster the values of a Christian community: kindness, courtesy, justice,
respect, and cooperation.

At school, discipline policies are intended to: promote personal responsibility and self-control, provide a
classroom environment conducive to learning, provide for the well-being and safety of each student and
promote cooperation between teachers and parents in supporting proper behavior

The student’s rights are:
= To have a teacher who is in a position to, and will, help the student limit his/her inappropriate
behavior.
= To have a teacher who is in a position to, and will, provide the student with positive support for his
appropriate behavior.
= To choose how to behave and know the consequences that will follow.

The teacher’s rights are:
= To establish a classroom structure and routine that provides the most desirable learning environment
in light of his/her needs and encourage the positive spiritual, social, educational and emotional
development of the student.

The parent’s rights are:
= Parents have a right to expect quality Catholic education; that their children’s safety will be
paramount; that they will have reasonable access to instructors and administrators; and, that they can
present concerns and receive fair hearings.

The school’s rights are:
= Rayne Catholic reserves the right to require a parent to withdraw their student(s) from the school.

The following is designed to address as many areas as possible; however, it is IMPOSSIBLE to cover
EVERY eventuality. Therefore, the administration reserves the right to address situations as it
deems appropriate and to amend and/or waive policy for just cause. The administration reserves the
right to also change consequences as it deems appropriate and to include consequences of lost of
extra-curricular activities, co-curricular activities, athletics, and clubs.
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CODE OF COURTESY FOR ALL STUDENTS

Rayne Catholic Elementary School students are expected to be polite and respectful towards others both on
and off the campus. Courtesy should be the hallmark of a student’s relationship with adult staff and fellow
students. The following are guidelines students should follow in dealing with members of the Rayne
Catholic community.

- Always address faculty and staff members with appropriate respect, using titles proper to their positions
(Father, Coach, Miss, Mr., or Mrs.)

« “Thank You” is the expected expression of gratitude when assistance is given by adults or fellow
students.

« Say “Yes, (Title)” and “No, (Title)” or “Yes Ma’am” or “No Sir” to answer a question. Do not say
“What?” or “Huh?”

« Excuse yourself when you want to interrupt an adult who is busy. Wait your turn when the adult is
talking to someone else.

+ Say “Excuse me” when you do not understand and want an adult to repeat something for you. Do not
say “What?” or “Huh?”

- Common respect for adults requires you to allow adults to pass before you when entering a building or
room, and that you hold the door open for persons coming behind you into a building or room.

« When an adult corrects you for some fault, be quiet and listen until the adult is finished talking.

- Courtesy demands respect for school property. Students are asked to help maintain the appearance of
the campus by keeping the campus free of litter, and by treating the trees, plants, and grassy areas with
respect.

« While in the classrooms and buildings, students are asked to deposit trash in the trash receptacles
located in each classroom or outside. No paper or other trash should be left on the floor of a classroom
at the end of a class period.

Rayne Catholic Elementary School students and parents must conform to all the
regulations and expectations which are devised for the welfare of the whole
student body.

ATTENDANCE AT RAYNE CATHOLIC ELEMENTARY SCHOOL
IMPLIES A WILLINGNESS TO COMPLY WITH ALL RULES AND
EXPECTATIONS SET FORTH IN THIS HANDBOOK.
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In-Class Conduct for ALL GRADES

Students are expected not to disturb the classroom teacher or other students in the classroom.

Since different subjects require different forms of behavior, each teacher is free to set up his or her own
classroom rules and consequences that students must follow in accordance with school guidelines.

All classroom polices will be reviewed and approved by the Principal. Classroom policies will be posted in
each classroom and a copy will be provided to each parent/guardian during Orientation.

All classroom policies will be modeled after, but not limited to, the following:

Be prompt and prepared
Respect authority
Respect yourself and the rights of others and their property
Display a concern for learning
Display appropriate social skills
Order and structure in the classroom setting
Be honest in every aspect of student life

Students not following classroom policies, performing their duties, disturbing the class, and/or being
disrespectful or disobedient to a teacher will be subject to disciplinary action in accordance with classroom,
School and Diocesan Policies.

Teachers and students are expected to adhere to the following procedures:

1. Implement the classroom rules and consequences which may include one or more of the
following—
- verbally talked to or warned student
« Lower Grades: move student’s clip / Upper Grades: sign student’s card,
- kept student before or after class
- contact the student’s parent(s)

2. Lower Grade: After moving the student’s clip, and the behavior continues, the instructor must
send the student to the office for the following procedures to be followed.
Upper Grade: After signing the student’s card once, and the behavior continues, the instructor
must send the student to the office for the following procedures to be followed.

Note: If the student is exceptionally disrespectful, uncontrollable, and/or disruptive, the teacher does
have the right to forgo the aforementioned procedure and send the student directly to the
principal’s office at which time the principal reserves the right to handle the matter as he/she
deems appropriate.

Upon reaching the Principal’s office the following procedures and consequences will be administered:
1% Offense:

1. The student is removed from class and brought to the office.

2. The student will remain in the office for a sufficient time before being allowed to return to
the classroom setting.

3. A note will be sent home to the parent/guardian and must be signed and returned to the
principal the next school day.

4. Lower Grades: The student will be assigned one “Recess Detention” in the office.

Upper Grades: The student will be assigned one after school “Behavior Clinic”.
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2" Offense:

1. The student is removed from class.

2. The student must immediatley call and inform the parents/guardians.

3. The student will remain in the office for the remainder of the day. This will constitute
the equivalence of an In-School Suspension.

4. A note will be sent home to the parent/guardian and must be signed and returned to the
principal the next school day.

5. Lower Grades: The student will be assigned two “Recess Detentions” in the office.
Upper Grades: The student will receive the next level discipline card and the

consequence associated with that level.
3" Offense:

1. The student is removed from class.

2. The student must immediatley call and inform the parents/guardians and the
parents/guardians must make arrangements to immediately pick-up the child from
school. This will constitute the equivalence of an Out-of-School Suspension.

3. While at school, a parent/guardian must sign a behavior plan or the student will be asked
to withdraw or be expelled from school.

4. Lower Grades: The student will be assigned one after school “Behavior Clinic”.

Upper Grades: The student will receive the next level discipline card and the
consequence associated with that level.
4™ Offense:
1. The student is removed from class
2. The student must immediatley call and inform the parents/guardians and the
parents/guardians must make arrangements to immediately pick-up the child from
school. This will constitute the equivalence of an Out-of-School Suspension.

3. The student will not be allowed to return to school until the student and parent must meet

with the principal and chancellor to devise a plan of action for the student’s future.

4. Student will be recommended for suspension, withdrawal or expulsion.

Disrespectful attitude/behavior/conduct in church, in or during
religious ceremonies, and/or towards the Catholic Church or its
representatives will automatically result in the 4" offense of the
Major Violation “Disrespect / Disobedience / Defiant” listed in this
handb